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MpaBuna BHyTpeHHero TpyaoBoro pacnopagka AHO AMNO «LWAL» nmeloT uenblo peryimpoBaHue TPyAOBbIX OTHOLUEHW,
cnocobcTBOBaHME YYULIEHUIO TPYAOBON AWUCLMNAWHBI U PALMOHANbHOE MCMNOAb30BaHMe paboyero BpeMeHW, a TaKkKe
OpraHusaumio Tpyaa B COOTBETCTBMM C HOPMAMM POCCUMCKOTO TPYAOBOrO 3aKOHOAATENbCTBA.

1. OCHOBHbIE MOHATHUA N COKPALLEHNA

Be6-untepdeiic

BOKYMHOCTb MpUHagaexawmx KomnaHum cpeacrs, Npu NOMOLLM KOTOPbIX
CoTpyaHVKM BbINOMHAIOT  CBOM  JO/KHOCTHble  06A3aHHOCTH,
B3aMMOZENCTBYA C CaWTamuM WaM  1obbIMKM - gpyrMMu  paboummu
npuaoXeHnamu Yepes 6paysep.

Buku-ctpaHuua

paHMLA B WHTPaHeTe (BHYTPEeHHel ceTu), pasmelleHHas Mo agpecy
https://wiki.yandex-team.ru/, a Takske noACTPaHMULbl, CCbIIKM Ha KOTOPblEe
pa3melLeHbl Ha COOTBETCTBYIOLLEN CTpaHULLE.

KomnaHusa

— AHO MO «LUAA.

KopnopatusHasa
3N1IeKTPOHHaA noyta

— KOpPMOpPaTMBHbIMA MOYTOBbIM 3/IEKTPOHHbLIN afApec, COo34aBaemblit U
npegocTtasnsembiit CoTpyaHnKy KomnaHuel B AeHb npuvema Ha paboty
ONa BegeHua pabouei nepenucku. KopnopatMBHan 371eKTPOHHAA noyta
co3gaeTca B 4OMEHHOM 30He @yandex-team.ru unn @yandex-team.com
W NpUHAZNEXKUT KomnaHuu.

KopnopartusHoe — unHbOpMauMOHHOe cooblieHne, Hanpasasemoe Ha KopnopaTuBHyto

mHpopmupoBaHue 3N1eKTPOHHYo nouTty CoTpyaHMKa Yepes Paccbliky uam ¢ KopnopaTtnsHom
3/1EKTPOHHOM NOYTbl YNONHOMOYEHHOrO Anua ana MHGopmuposaHusa ob
n3meHeHusx B MNMpasunax NMb60 06 M3gaHUN NPUKA30B, NPEAYCMOTPEHHbIX
aTnmm MNpasunamm.

JTHA — JIOKa/IbHble HOPMATMBHbIE aKTbl, MPUHMMaemMmble B KomnaHuu, B TOM
yncne HenocpeacTBEHHO CBf3aHHble C TPYAOBOW [AeATEeNbHOCTbIO
CoTpyAHUKOB.

Mpasuna — MpaBuaa BHYTPEHHero Tpyaosoro pacnopagka AHO AMNO «WAL».

Paccbinka — KOpPMNoOpaTMBHbIN MOYTOBbIM 3/EKTPOHHbIA aapec YNOJHOMOYEHHOIO
CTPYKTYpHOro noapaszaeneHns KomnaHuu, ykasaHHbI Ha BUKK-cTpaHuue.

CoTpyAaHUK — ¢dun3MYeCKoe N1LLO, COCTOALLEE B TPYAOBbLIX OTHOLWEHUAX ¢ KomnaHuei

Ha OCHOBAHWW TPYZOBOrO AOrOBOPA, NPEAYCMATPMBALOLLETO NPUMEHEHME
Mpasun.

YaaneHHbIn

— HAAOMHbIe, AUCTAHUMOHHbIE U WHble COTPYAHMKMK, Y KOTOPbIX HeT

COTPYAHUK pabouero mecta B opmcax KomnaHuu.

YnonHomoueHHoe — Muo / CTPYKTypHOE noapasgeneHve, KOTOpoe B paMKax CBOMX
nnyo / NONHOMOYMIN OCYLLECTBAAET Ty MWAM UHYIO OYHKUMIO, YKasaHHylo B
yno/iHOMOYEeHHOoe Mpasunax. UHPopmauma 06 ynoAHOMOYEHHbIX AULAX U CTPYKTYPHbIX
CTPYKTypHOE noapasaeneHva KomnaHum 1 BbINONHAEMbIX UMW GYHKLUMAX, YKa3aHHbIX B
noapasgeneHue Mpasunax, gosoanTtca go ceegeHnsa CoTpyaHUKOB Ha Buku-ctpaHumue.
Komnanuun

dNEeKTPOHHbIN — [OKYMEHT, B KOTOPOM MHObOPMAaUMA NpeacTaB/eHa B 3/EKTPOHHOM
OOKYMEHT dopme. [lOKYMeHT B 3/IEKTPOHHON dopme coaepKUT UHbOpMaLMo ans

onpeaeneHns MoAnNMCaHTa [OKYMEHTa, MNpuW 3TOM  3/1eKTPOHHasA
mHbopmaums O noAnMcaHTe npucoegmMHeHa K noAanucbiBaemon
MHGOpPMaLMN M CBA3AHA C HEW. INEKTPOHHbIA AOKYMEHT co3gaeTtcs C
NMOMOLLbIO CPeaCTB KOMMNbIOTEPHOW 06paboTKN MHOPMaLMK, MOXKET bbITb
NoAnuMcaH D/IEKTPOHHbIA MNOAMUCBID W COXPAHAETCA Ha MalUMHHOM
HocuTene B BUAe daina Heobxoaumoro dopmata. MHbopmauma o Tmnax
3/1EKTPOHHbIX AOKYMEHTOB, UCMO/b3yeMblX B KomnaHuu, AoBOAMTCA A0
ceegeHma CoTpyaHMKOB Ha BUKK-CcTpaHuLe.
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KopnopaTtusHas - cuctema 3NEKTPOHHOro KaZpoBoro JOKYMeHTo0b60pOTa,
MHopMaLMOHHaA paspabotaHHaa B KomnmaHuM W pacnoNo)KeHHas no  agpecy
cuctema https://eds.yandex-team.ru/.

dneKTpOHHaA — UHPopMaLMA B 3NeKTPOHHON dopme, cnoablyemas ons

nognucb onpeaeneHuns n1ua, NOANUCLIBAIOWEro AOKYMEHT, U NpUcoeauHEHHan K

nognucbiBaemon MHGopmauum (LOKYMEHTY) B 3SN1EKTPOHHOM dopme Uau
WHbIM 06pa3om cBA3aHHasA C Heill. B KomnaHuu npumeHaeTca ycuaeHHan
KBaNMOULMPOBAHHAA 31EKTPOHHAA NOANUCL B COOTBETCTBUM C
TpeboBaHuamn PeagepanbHoro 3akoHa ot 06.04.2011 Ne 63-$3 «0O6
3/IEKTPOHHOM Nognucn».

MHble TepMUHbI, UCNONb3yeMble, HO He onpeaeneHHble B MNpaBuaax, AOMXKHbI TONIKOBATbCA B COOTBETCTBUM C POCCUNCKUM
33aKOHOZaTe/IbCTBOM.

2. OBLLUME NOJNIOXKEHUA

Kaxgbli CoTpygHUK 0653aH cobnopate TPYAOBYH AWUCLMAAMHY M TPYAOBOW pacnopagok. K Hapywutenam Tpyaosoi
ONCUMMANHBI NPUMEHAIOTCA Mepbl AUCUUNAMHAPHOTO M Ob6LLEeCTBEHHOrO BO34EWCTBUA B COOTBETCTBMM C POCCUIACKMM
TPYL0BbIM 3aKOHOAATE/IbCTBOM.

Bonpocsbl, cBA3aHHble C NPUMEHEHMEM U U3MmeHeHMeM lNpasun, pewatotca KomnaHuel B npeaenax npas, NpeayCMOTPEeHHbIX
LEVNCTBYIOLLMM POCCUACKMM 3aKOHOAATEIbCTBOM.

3. NOPAAOK NPUEMA COTPYAHUKOB

Ecan uHoe He yctaHoBneHo TpynoBbiM Komekcom Poccuiickolt Pepepaumu, apyrumun deaepanbHbIMU 3aKOHAMM, NpU

NocTynaeHun Ha paboTy COTpyAHMK 0653aH NpeabABUTL CNeAYOWME JOKYMEHTbI:

® TPYAOBYIO KHUXKKY U (M/1M) cBEAEHMA O TPYAOBOM AeaTenbHOCcTH (cTaTbha 66.1 TpyaoBoro Kogekca Poccuiickoin deaepaunn),
33 UCK/IIOYEHUEM C/ly4aeB, €C/IM TPYAOBOW AOroBOpP 3aKNOYAETCA BMEpBble UM MO COBMECTUTENLCTBY, @ TaKXKe B MHbIX
CNy4asnx, YCTaHOB/IEHHbIX AEMACTBYIOLMM POCCUIACKMM TPYA0BbIM 3aKOHOAATENBCTBOM;

® MacnopT UM MHON AOKYMEHT, YA0CTOBEPAIOLLUIA IMYHOCTD;

® [OKYMeHT 06 06pa3oBaHMM, O KBaAUPUKALMU NN HAIMYUK CNIELMANBHBIX 3HAHWI NPU NOCTYN/JIEHUMN HA paboTy, TpebytoLLyto
CneuunanbHbIX 3HAHUIM UK cneunanbHOW NOATOTOBKY;

® [OKYMEHTbl BOMHCKOIO y4YeTa (BOEHHbIM BUNET, NPUNUCHOE CBMAETENBbCTBO) — A/1A BOEHHOODA3aHHbIX W /1L, NOA/ENXKaLLMX
Npu3bIBY Ha BOEHHYIO CNYyKOY;

® [OKYMEHT, NOATBEPKAAIOLWMIA PEFUCTPALUIO B CUCTEME MHAMBUAYANBHOTO (NEPCOHUUULMPOBAHHOrO) yUYeTa, B TOM YMC/e B
bopme 3NEKTPOHHOIO JOKYMEHTA.

B cnyyae Hannuma y COTpyaHWKa rocyAapCTBEHHBIX IbFOT OH NpeaocTaBaseT KoMnaHMM OKYMEHTbI, NOATBEPKAAIOLME AaHHbIe
NIbToThl.

Mpu 3aKkNOYEHUN TPyAOBOro Aorosopa Bnepsble KomnaHusa obopmnset COTPYLHUKY TPYAOBYHO KHUMKKY (3@ UCKAOYEHMEM
CNy4YaeB, €CNN B COOTBETCTBMU C TpyAoBbIM KoaeKkcom Poccuiickont ®epepaumn, nHbim depepasbHbiM 3aKOHOM TPYA,0Bas
KHUKKa Ha CoTpyaHWKa He odopmnseTcs). B cnyyae, ecnm COTpyAHMK, NOCTynaeT Ha paboTy BnepBble U Ha Hero He 6bin
OTKPLIT WMHAMBUAYaNbHbIA NMLEBOM cyeT, KomnaHua npeactaBaseT B COOTBETCTBYIOWMIA TEPPUTOPMANbHLIA OpraH
MeHcnoHHOro ¢oHaa Poccuitickolt Pepepaumm ceepeHus, Heobxoaumble pns pernctpauumn CoTpygHUKa B cucTeme
WMHOMBMAYaNbHOTO (NepCcoHNGULMPOBAHHOTO) yyeTa.

B cnyyae otcytctBuA y COTPYAHWKA TPYAOBOW KHUMKM B CBA3W C ee yTpaToMW, MOBPEXAEHWEM WAU MO MHOW MpUUKHE,
KomnaHusa no nucbMeHHomy 3asBaeHuto COTpyZAHMKa (C YKasaHMEM MPUYMHbI OTCYTCTBUS TPYAO0BOM KHUMKKKM) odopmasneT
HOBYIO TPYAOBYHO KHUXKKY (32 MCKOUEHMEM CNYYaEB, €C/IM B COOTBETCTBMM C TpyA0BbIM Kogekcom Poccuninickot depepaumu,
WHbIM deaepanbHbIM 3aKOHOM TPYA,0Ban KHUXKKA Ha COTpyaHUKA He BeaeTca).

Mpu npueme Hosoro CoTpyaHuKa KomnaHma odpopmnaeT cneayowme JOKYMEHTbI:

e Tpyaosol gorosop mexay KomnaHuein n CoTpyaHUKOM;

e puKas o npueme Ha paboTy, KoTopblii obbsaBaseTrca CoTpyaHWKy nog noanucek. CopeprkaHue NPWKasa [O/KHO
COOTBETCTBOBATb YC/IOBUAM TPYA0BOro A0rOBOPA;

e Ha CoTpyAHvKa, nocTynuseluero Ha paboTty B KomnaHuto Bnepsble N0 OCHOBHOMY mMecTy paboTbl M npopaboTasluero cebile 5
[HeW, 3aBoAMTCA TPYA0Bas KHUMXKKA (32 UCK/IOYEHUEM CyYaeB, €C/IM B COOTBETCTBMMU ¢ TPyAOBbIM KogeKkcom Poccuiickoi
depepaumm, UHbIM desepasnbHbIM 3aKOHOM TPYZO0Bas KHWKKA Ha COTpyAHWKa He BedeTcs) B NMOpsAKe, YCTaHOBJAEHHOM
AeNCTBYIOLWNM 3aKOHOAATENIbCTBOM;

® Ha Kaxpgoro CoTpyaHuKa 3anonHaeTca J/InuHaa KapTodka no ¢opme Ne T-2;

o ¢ CoTpygHUKamM, LOCTUTLIMMM 18 NeT U HENOCPEACTBEHHO OBCNYKMBAIOLLMMM UAN UCTMOb3YIOLLMMUN AEHEKHDbIE, TOBAPHbIE
LEHHOCTU WAM MHOE MMYLLEeCTBO, MOFYT 3aK/lo4aTbCA [0roBOPbl O MOMHOW WHAMBUAYAZIbHOW MaTepuanbHOWM
OTBETCTBEHHOCTU WU/IM O NOIHOM KONNIEKTUBHOM MaTepuasibHOM OTBETCTBEHHOCTY;


https://eds.yandex-team.ru/

4 N

® WHble LOKYMEHTbI, NPEeAYCMOTPEHHbIE AENCTBYHIOLLMM POCCUMCKMM 3aKoHOAaTeNbCcTBOM M JTHA KomnaHuu.

3.3. Mpwu noctynneHunm CoTpyaHMKa Ha paboTy MAn Npu ero nepeBoje B YCTAHOBAEHHOM NopsaAKe Ha Apyryto paboty KomnaHuma

obAzaHa:

® 03HAaKOMMUTb €ro C NopyyYeHHOM pPaboTon, JOMKHOCTHBIMU 06A3aHHOCTAMM, YCIOBUAMK U ONAATOM TPYAA, Pa3bACHUTL ero
npasa 1 06sa3aHHOCTY;

® 03HAaKOMMUTb €ro C NPaBMIaMWN BHYTPEHHErO TPYAOBOro pacnopsaaKka (npu nocTynneHnm Ha paboTy BnepBsble);

® MPOMHCTPYKTUPOBATb NO TEXHUKe 6e30NacHOCTU, NPOM3BOACTBEHHOM CAaHUTAPUK, TUTUEHE TPYAA, NPOTUBOMNOXKAPHOM OXpaHe
W APYrMMm NpaBuiam Mo oxpaHe Tpyaa.

3.4. [pwv noctynneHnun Ha paboTy nam npu nepesose Ha apyryto paboty CoTpyaHUK ob6a3aH:

® 03HAaKOMMUTbCA C MOPY4YeHHOW pPaboTOM, AOMKHOCTHbIMM OOA3AHHOCTAMM, YCNOBUAMWM W ONAATON TpyAa, MNOAYYUTb
pasbACHEHUA No NpaBam U 0b6s3aHHOCTAM COTPYAHMKA;

e 03HaKOMMTbCA ¢ MpaBuaamm BHYTPEHHEro TPYA0BOro pacnopaaka (npu noctynaeHun Ha paboty);

® MPOWTU MHCTPYKTaX NO TeXHMKe 6e30NacHOCTU, MPON3BOACTBEHHOW CaHUTAPWUN, TMTUEHE TPyAa, MPOTMBOMNOXKAPHOWN OXpaHe
W APYrMM NpaBuiam Mo oxpaHe Tpyaa.

3.5. [na nposepKku cooTseTcTBua COTpyaHUKA nopydaemol pabote emy MOXKeT ObiTb YCTAHOBAEH UCrbimamesnsHoil CPOK B
COOTBETCTBMM C POCCUMCKUM TPYAO0BbIM 3aKOHOAATENbCTBOM. [l0 OKOHYAHMA MUCNbITAaTe/IbHOFO CPOKa MPOBOAUTCA OLLEHKA
aeatenoHoct CoTpyaHuka. lNpu yaoBaeTBOpUTENbHOM oueHKe COTPYAHWMK CYMTAETCA BblAEPMKABLIMM WCMbITaHUE U
npofonxaetr paboTy Ha ycnoBuAxX TPyAoBOro aorosopa. B cnyyae npusHaHua KomnaHuel pesynbTaToB MCNbITaHWA
HeyZoB/NeTBOpUTENbHbIMM  KOMMNaHWsA BNpaBe pacToOprHyTb TpypoBoi pgoroBop ¢ COTpyAHMKOM, NpeaBapuTenbHO
npeaynpeans ero 06 sTom He No3gHee Yem 3a 3 AHA 4,0 OKOHYAHMA UCMbITAaTENIbHOTO CPOKA NMUCbMEHHO C YKa3aHUEM NPUYKNH
HENPOXOXKAEHNA UCMbITaTENIbHOTO CPOKa.

4. NOPAAOK YBOJIbHEHUA COTPYAHUKOB

4.1. lpeKpalieHne TPYLOBOro AOrOBOPA OCYLLECTBAAETCA B COOTBETCTBUM C POCCUIACKMM TPYAOBbIM 3aKOHOA4ATE/IbCTBOM.

4.2. CoTpyAHWKM MMEIOT NpaBo PacTOPrHyTb TPYAOBOMN AOroBop, 3aK/OUYEHHbIA Ha HeonpeaeneHHbI CPpoK, npeaynpeamns o6
3Tom KOMnaHMo NMCbMEHHO He no3aHee Yem 3a 14 KaneHAapHbIX AHEW A0 AATbl YBOJAbHEHUSA, @ HA UCMbITaTENIbHOM CPOKe
— He nosgHee Yyem 3a 3 KaneHAapHbIX AHA 40 AaTbl YBOJIbHEHUA. TeyeHne yKa3aHHbIX CPOKOB HaYMHAETCs Ha CaeayoLwmi
LeHb nocne nonyyeHua KomnaHuen 3aasneHns CotpyaHuKa 06 yBoNbHEHUN.

4.3. To ucTeyeHnm cpoka npegynpexaeHns CoTpyaHVK BNpaBe NpeKkpatutb pabory.

4.4. Mo porosBopeHHOCTM mexay CoTpyaHMKoM 1 KomnaHuel Tpya0BOW AOrOBOP MOKET BbiTb PAaCTOPTHYT M 40 UCTEYEHUA CPOKA
npeaynpexaeHuna o6 yBosbHEHUMN.

4.5. B peHb yBonbHeHUA COTpyAHMK 06A3aH COBEPLINTL BCe HEOBXoAMMbIE ANA NPoLeaypbl YBONbHEHUSA AEUCTBUA, YKa3aHHble
B MamATKe yBosbHAwWeroca COTPYAHWKA, PACMNONONKEHHOW Ha BMKM-CTpaHMUE YNOAHOMOYEHHOIO CTPYKTYPHOrO
noapasaenexdva KomnaHuu. na CoTpyaHWKa, TpyLoBble (LONKHOCTHbIE) 06A3aHHOCTM KOTOPOro He CBA3aHbl C paboToit 3a
NepcoHaNbHbIM KOMMbIOTEPOM, OCYLLECTBAAOTCA AWCTAHUMOHHO WAW Ha OOMY, a TaKXe He umelowero Aoctyna K
OOKYMEHTaM, PacnoNoKeHHbIM Ha BUMKK-CTpaHULEe, NOPAAOK AEUCTBUN, KoTopble 06A3aH coBeplinTb COTPYAHUK B AeHb
YBOJIbHEHUA, JOBOAUTCA [0 €ro CBeeHMA HENOCPeACTBEHHBIM PYKOBOAUTENEM UM UHBIM YNOJTHOMOYEHHbIM JIULLOM.

4.6. B nocnegHuit peHb pabotbl KomnaHuusa obssaHa BblaaTb COTPYAHWKY TPYAOBYIO KHUMKKY UM NPesoCTaBUTb CBEAEHUS O
TpyZLoBOi AeATenbHOCTM B KOMMAHWMM M NPOM3BECTM C HUM OKOHYaTe/IbHbIM pacyeT. B cayvasx, npeasycMoOTpPeHHbIX
POCCUMCKMM TPYAOBbIM 3aKOHOAATENbCTBOM, C cornacua COTpyaHMKa TPyAOBas KHUMKKA MOXKET ObiTb OTnpaB/eHa
CoTpyAHUKY Nno nouTe.

5. OCHOBHbIE NPABA N OBA3SAHHOCTU COTPYAHNKOB

5.1. CoTpyAHUK umeeT NpasBo Ha:

® 33K/OYEeHUEe, U3MEHEHME W pPacTOp)KeHue TPyAOBOro A0roBopa B MOpAAKE M HA YCAOBMAX, KOTOpPble YCTAaHOB/EHDI
POCCUINCKUM TPYA,0BbIM 3aKOHOAATENIbCTBOM;

e npepocTaB/ieHne paboTbl, 06yCNOBAEHHON TPYA0BLIM AOTOBOPOM;

e paboyee MecTo, COOTBETCTBYHOLLEE FOCYAAPCTBEHHBIM HOPMATUBHBIM TPE60BAHMAM OXPaHbl TPYA3;

® CBOEBPEMEHHYIO M B NOJIHOM 0b6beme BbinnaTy 3apaboTHOM NaaTbl B COOTBETCTBUMN CO CBOEM KBanndUKaLUmen, CI0XKHOCTbIO
TPYA4a, KOIMYECTBOM M Ka4eCTBOM BbINOJIHEHHOM paboThbl;

e 0TAblX, 0becneunBaemblil yCTaHOBAEHNEM HOPMAIbHOW NPOAONKUTENBHOCTM Paboyero BpeMeHu, COKpaLLeHHOro paboyero
BPEMEHW ANA OTAENbHbIX Npodeccnin n Kateropmin COTPyAHWKOB, NPenoCTaBNeHUEM exXeHeAeNbHbIX BbIXOAHbIX AHEWN,
Hepabouymx NpasfHUYHbIX AHEN, OMNMAaYMBaEMbIX €XEroAHbIX OTMYCKOB, MHbIX OTMNYCKOB, NPeAyCMOTPEHHbIX POCCUMCKUM
3aKOHOAATEIbCTBOM;

® OJIHYIO AOCTOBEpPHYt0 MHPOopmaumMio 06 ycnoBuAx Tpyaa M TpeboBaHMAX OxpaHbl Tpyda Ha paboyem mecTe, BKAtOYaA
peanunsaumio Npas, NPesoCTaBNEeHHbIX 3aKOHOAATENbCTBOM O CMeLMabHOM OLEHKE YCN0BUIA TPYA3;

® OArOTOBKY W AOMNONHUTENbHOE npodeccMoHanbHoe obpa3oBaHWe B NopAfKe, YCTAaHOBJAEHHOM POCCUUACKUMM TPYA0BbIM
3aKOHOAATENIbCTBOM;

®  3alMTY CBOMX TPYAOBbIX NPas, cCBOOOA M 3aKOHHbIX MHTEPECOB BCEMM He 3anpeLLeHHbIMU POCCUIACKMM 3aKOHOAATENBCTBOM
crnocobamu;
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paspelleHne UHANBUAYANbHbBIX U KONNEKTUBHbIX TPYAOBbIX CNOPOB B NOPAAKE, YCTAHOBAEHHOM POCCUMCKUM TPYAOBbIM
3aKOHO4ATENLCTBOM;

AononHuTenbHoe npodeccnoHanbHoe obpasoBaHue 3a cyeT cpeacts KomnaHuu B ciyyae AMKBUAaLMKM paboyero mecrta
BC/IeACTBME HapylweHna TpeboBaHMN oxpaHbl TPYAa;

BO3MeLLeHMEe Bpeaa, NMPUUYUHEHHOTO eMy B CBA3WU C UCMOJIHEHUEM TPYAOBbIX 06A3aHHOCTEN, U KOMMEHCALMIO MOPaIbHOrO
Bpeaa B NopsaaKe, yCTaHOBEHHOM POCCUINCKUM TPYA0BbIM 3aKOHOAATENLCTBOM;

rapaHTMM U KOMNEHCALWUW, YCTaHOB/IEHHbIE POCCUIACKMM 3aKoHoAaTenbcTBOM, JTHA, TPy40BbIM OFOBOPOM, €C/IM OH 3aHAT
Ha paboTax ¢ BpeAHbIMU U (MAK) ONACHbIMUW YCNOBUAMM TPYA3;

06s3aTe/IbHOE COoLMaNbHOE CTPAaXxoBaHWe B Cy4Yasnx, NPesyCMOTPEHHbIX POCCUMCKMM 3aKOHOAATE/IbCTBOM.

CoTpyAHUK 06A3aH:

pabotatb n[o06pocoBecTHO, cobaAaTb TPYAOBYH AUCLMMN/AWHY, BbINMOAHATL BCe TpeboBaHua [lpasun, TpyaoBble
(monKHOCTHbIE) 0653aHHOCTM, CBOEBPEMEHHO W TOYHO WCMOMHATb KAaK MUCbMEHHble, TaK W YCTHble PacrnopsXKeHus
pykoBoguTeneit KomnaHuu;

B 06s3aTesibHOM MNOpAAKE CaMOCTOATE/IbHO 3HAKOMMUTbCA C MNpuHUMaembiMu KomnaHuel JIHA, HenocpeacTBEHHO
CBA3AHHbIMM C TPYA0BOM AeATeNlbHOCTbio COTPYAHMKOB, a TaK}Ke C UISMEHEHUAMM B HUX;

cobnogatb TpeboBaHMA MO OxpaHe TpyAa, TEXHUKe 6e30MacHOCTU, NMPOM3BOACTBEHHOM CaHUTApUWU, TUTMeHe Tpyda U
NPOTUBOMOXKAPHOM OXpaHe, NPeAyCMOTPEHHbIE COOTBETCTBYHOLLMMW NPABUAAMUN U MHCTPYKLMAMMU;

NPUHUMaTb Mepbl K HemMeA/IeHHOMY YCTPaHEHWIO MPUYMH M YCAOBWUI, MPEenATCTBYIOWMX HOPManbHOW paboTe uau
3aTpyAHAOWMX ee (NPoCToi, aBapua), U HemeaNeHHO coobLwaTh 0 cnyymslemca KomnaHum;

cobntogatb TpeboBaHMA HOPMATUBHOM U pacnopAAUTEIbHON AOKYMeHTauMm KomnaHuu;

coobLwaTtb HeNnocpeaCcTBEHHOMY PYKOBOAMUTENO WM NIULY, ero 3amelyatouiemy, obo Bcex C/yyasx CBOEro OTCYTCTBMA Ha
paboyem mecte 6onee 4 (4yeTblpex) YacoB MoApAd, €CAN MHOE He YCTAaHOBAEHO cneundurol paboTbl KOHKPETHOro
CTPYKTYPHOro noapasaeneHua Uam SOroBOPEHHOCTbIO C HEMOCPeACTBEHHbIM PYKOBOAWUTENEM, B KpaTyaillee BpemAa B
TeyeHue paboyero AHA € yKasaHMEM NPUYMHbBI TAKOFO OTCYTCTBUSA;

npw OTCYTCTBMM Ha paboyem mecTe no 60se3HN NpesocTaBuTb KoMNaHWM ANCTOK HETPYAOCNOCOBHOCTM B COOTBETCTBUM C
POCCUMICKMM 3aKOHOAATENbCTBOM;

npu OTCYTCTBUM Ha paboyem mecTe B CBA3M C AOHOPCTBOM KPOBM M €e KOMMOHEHTOB, a TaKXe M3-3a CBA3AHHOIO C 3TUM
MeauLUMHCKOro obcnefoBaHuA, npeacTasuTb KomnaHuM cnpasKy, NoaTBep:KAaoWwyo GaKkT AOHOPCTBA, B COOTBETCTBUU C
POCCUMICKMM 3aKOHOAATENbCTBOM. B cnydae ecnu no cornaweHunto ¢ KomnaHuelt COTPyAHUK B AEHb CAAYM KPOBU M ee
KOMMOHEHTOB XOYET BbIMTU Ha pPaboTy (3a UCKAtoYEeHMEM PaboT ¢ BpeaHbIMU U (MNK) ONACHbIMM YCNOBUAMM TPYAa, Koraa
Bbixog COTpyAHWKa Ha paboTy B 3TOT AeHb HEBO3MOMKEH B COOTBETCTBUM C HOpMaMu AEUCTBYIOWLErO POCCUIACKOro
3aKOHOAATENbCTBA), OH 06M3aH TaKXKe npeacTaBUTb B YNOJHOMOYEHHOE CTPYKTypHOoe noapasaeneHve KomnaHuu
COOTBETCTBYIOLLEE 3aAB/IEHNE O BbIXOAe Ha paboTy;

BbIMO/IHATb YCTAHOB/IEHHbIN KOMMaHMEN pexum KOMMEPYECKOM TaliHbl U He pasrfialaTb MHGOPMALMIO, COCTaBAAIOLLYIO
KOMMEPYECKYIO TallHy, 061a4aTensimmn KoTopol aBnatoTcAa KoMnaHWa U ee KOHTPareHTbl, U CTaBLyo U3BecTHOM COTPYAHUKY
B CBA3W C UCNOJSIHEHUEM TPYAOBbIX 0BA3aHHOCTEN, B COOTBETCTBMU C «[TONOKEHMEM O KOMMeEpPYeCcKon TalHe KomnaHumy,
yTBEPKAEHHbIM B KoMnaHuu, n «06:a3aTenbCcTBOM O HepasrnaweHun KoHouaeHUuManbHOM MHbopmaumMm», ABAAOWUMCS
HEOTbEeM/IEMOI YaCTblo TPYA0BOro AOrOBOPa C MOMEHTa ero nognucaHusa CoTpyaHUKOM;

yBegoMNATb KomnaHuio 06 M3MeHEeHUAX CBOMX MepPCOHasbHbIX/YYEeTHbIX AaHHbIX M NPeacTaBAATb B CPoK Ao 10 (aecatu)
paboumx gHel € AaTbl TAaKUX M3MEHEHUI OPWUTMHaNbl LOKYMEHTOB, CBA3AHHbLIX C M3MEHEHMEeM MacnoPTHbLIX AAHHbIX,
PEerncTPaLMOoHHbIX AAHHbIX O MECTe MOCTOAHHOrO MPOXWBAHUA U/MAN BPeMeHHOro npebbiBaHUA, HOMEPOB KOHTAKTHbIX
TenepoHOB, CEMENHOro NO/I0XKEHUA, OTHOWEHNA K BOMHCKOW 06A3aHHOCTW, O MPU3HAHUM MHBANANAOM M YCTaHOB/EHUMU
rpynnbl UHBAaNMAHOCTK (B cayyvae ecnn COTPYAHUK MpeTeHAyeT Ha NpoBeAeHMe B OTHOLEHUMU Hero peabuanTaumoHHbIX
MEepPONpPUATUIA, @ TaK¥Ke Ha rapaHTUW, KOTopble MOryT 6biTb NpeaocTaBAeHbl MHBAIMAAM B COOTBETCTBUMM C POCCUNCKUM
3aKOHOAATENLCTBOM), O MOJIYYEHMM MpPaBa Ha MEHCUIo U T. N. EcAnM no yBaxkutenbHbIM npuynHam nHdbopmauus u (mam)
OOKYMEHTbI, YKa3aHHble Bbille, He 6bln NpeacTaB/ieHbl, TO OHU NPeACTaBAAITCA B PasyMHbIN CPOK;

BO3MeCTUTb KomnaHum nNpsamoi AencTBUTENbHbIN yuiepb, HaHEeCeHHbIW pa3rnaleHMEM KOMMEPYECKOW TaliHbl U ApYyroun
KOHPUAEHUMaNbHON MHbOPMaLUW;

H6epekHO OTHOCUTLCA K MMmyLLecTBY KOoMNaHWu (B TOM YMC/e K UMYLLECTBY TPETbUX NNL, Haxoaawemyca y Komnavuu, ecnm
KomnaHusa HeceT OTBETCTBEHHOCTb 33 COXPAHHOCTb 3TOr0 MMyLiecTBa) M Apyrux COTPYAHMKOB, a TaKXKe K CAy»KebHbIM
AOKYMEHTaM, KOMMneHcnpoBaTb KomnaHuu Bpea, NPUUYMHEHHbIA NOBPEXKAEHUEM WM yTpaTol BBepeHHoro CoTpyaHUKY
MMYLLLECTBA U CYXKEBHbIX L OKYMEHTOB;

HesameanuTenbHO coobwutb KomnaHum nnbo HenocpeacTBEHHOMY PYKOBOAMTEND O BO3HMKHOBEHWUM CUTyaLuM,
NpeACcTaBAAOLWEN Yrpo3y XU3HN U 340P0BbLIO 104N, COXPAaHHOCTU UMYLLECTBA KOMMNaHWK (B TOM YMC/le MMYLLLECTBA TPETbUX
nu, HaxogAwerocs y KomnaHum, ecnn KomnaHus HeceT OTBETCTBEHHOCTb 38 COXPAaHHOCTb 3TOFO MMYLLLECTBA);

copepxaTb cBoe paboyee mecTo M 060pyA0BaHUE B NOPALKE, YNCTOTE U UCMPABHOM COCTOAHUM, @ TaKKe cob0aaTb YNCTOTY
Ha TeppuTopum KomnaHuu, cobatoaaTb YCTAHOBAEHHbIM NOPAAOK XPaHEHUA MaTepmasibHbIX LLEHHOCTEN U AOKYMEHTOB;
NPUXoAMTb B Ha3HaYeHHOe MecCTo (B Npesenax MecTa HaxoxKaeHus ooucos KomnaHum) no TpeboBaHUIO HeNocpeacTBEHHOTO
PYKOBOAMTENA UAWU UHOTO YNOJHOMOYEHHOro KomnaHuel nnua, nofyYyeHHOMyY He No3gHee Yem 3a o4MH paboumnii aeHb o
BCTPEUU, HAa3HAYeHHOW Ha ntboe cBoboAHOE OT APYrMX BCTpeYy paboyee Bpema no TenedoHy UM 3NEKTPOHHOM noyTe no
NobbIM BOMpOCaM, HENocpenCTBEHHO CBA3AHHbIM C TPYAOBOM AeATenbHOCTblo COTPYAHWMKA, a TaKKe Mo Bompocam
OpraHM3aLMOHHOIO XapaKTepa;
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B pabouyee Bpems 3HAKOMUTLCA C CoAepKaHMEM CBOEN KOPNOPaTUBHOM 3/1EKTPOHHOM NOYTbI, 33 UCK/OYEHUEM C/yYaeB
OTCYTCTBMA A,0CTYNa K Hell NO YBaXKUTE/IbHbIM NPUYMHAM (Hanpumep, KOMaHAMPOBKA, 0byyeHue, NAOTHbIN rpaduK BCTpey,
60/1€e3Hb, OTMYCK), M OTBeYaTb Ha Tpebylowue OTBEeTa 3anMpocbl U MUCbMa, CBA3aHHbIE C BbINOJHEHUEM TPYAOBbLIX
(monKHOCTHBIX) 06sA3aHHOCTEN U TPYAO0BOWM AMCLUMMAUHBI, B CPOKM, YCTAHOB/AEHHbIE AEMCTBYIOLMM 3aKOHOAATE/IbCTBOM,
pernameHTamu paboTbl NoApasAeneHui, LOMKHOCTHbIMU - MHCTPYKUMSAMM, PACMOPSXKEHUAMM HEMNOCPeLACTBEHHOTO
pPYyKOBOAMTENA UNN MHOTO YNONHOMOYEHHOFO ML, MW B PAa3yMHble CPOKMU, eC/IN CPOK He YCTAHOB/IEH MW HE OrOBOPEH;
Mo PAcnopAKEHUIO HEMOCPEACTBEHHOIO PYKOBOANUTENSA UAN MHOTO YNOJIHOMOYEHHOro KomnaHuel anua CoTpyaHUK MOXKeT
HanpaBAATLCA B CAYKebHble KOMaHAMPOBKM C BO3MELLEHMEM NPOU3BEAEHHDBIX PAacX0A0B, 060CHOBaHHO NOHECEHHbIX B X046
TaKUX KOMaHAMPOBOK, cornacHo JTHA KomnaHuu 1 3akoHoaaTenbcTBy Poccuiickolt ®epepaumu;

MOBbIWATb CBOK KBAIMOUKALMIO C YHETOM M3MEHEHUA OPraHM3aLMOHHbIX U MPOU3BOACTBEHHbIX MPOLLECCOB M 3a4a4 u/man
YKENaHWA UCMOb30BaTb BO3MOXHOCTb KapPbePHOro POCTa;

CnocobcTBOBATL YKPENAeHUto penyTaumm KomnaHmm, ¢ yBarkeHUemM 1 806poXKenaTenbHOCTbIO OTHOCUTbCA K COTPYAHUKAM U
[eN0BbIM MApTHEPaMm;

WCMONHATb MHble 06A3aHHOCTM, NPELYCMOTPEHHbIE POCCUIACKMM TPYL0BbIM 3aKOHOAATENLCTBOM M UHBIMW HOPMaTUBHbIMM
NpPaBOBbIMM aKTaMM, COAEPKALLMMMU HOPMbI TPYAOBOrO Npaga, cornaweHnamu, JIHA n TpyL0BbIM JOTOBOPOM.

6. OCHOBHbIE NPABA N OBA3SAHHOCTU KOMMAHUMN

KomnaHua numeer npaso:

3aK/04aTb, U3MEHATb M pacTopratb TpyAoBol aorosop ¢ COTpyAHUKOM B NOPSAKE U Ha YCIOBUAX, KOTOPbIE YCTaHOB/EHDI
POCCUINCKUM TPYA,0BbIM 3aKOHOAATENIbCTBOM;

BECTM KOJIJIEKTUBHbIE MEPErOBOPbI U 3aK/t04aTb KONIEKTUBHbIE LOFOBOPbI;

noowpnatb CoTpyaHMKa 3a 406POCOBECTHbIN 3GDEKTUBHbBIN TPYA;

TpeboBaTtb oT COTPyAHMKA UCMNONHEHUA UM TPYAOBbIX 06A3aHHOCTEN U BepekHOro OTHOLIEHNA K uMyLLLecTBY KomnaHuu (B
TOM YUC/Ie K UMYLLLECTBY TPETbUX NNL, Haxoaawemycs y KomnaHuu, ecam KomnaHWa HeceT OTBETCTBEHHOCTb 3@ COXPaHHOCTb
aTOro MmyluLectsa) u apyrux CotpyaHuKoB, cobntogeHns Mpasun;

npusnekato COTpyAHMKA K AUCUUNINHAPHOM U MaTepUasibHON OTBETCTBEHHOCTU B NOPAAKE, YCTAHOBAEHHOM POCCUNCKUM
TPYZAOBbIM 3aKOHOAATENLCTBOM;

npuHumaTtb JTHA;

B3bICKMBATb B YCTAHOBIEHHOM POCCUIMCKMM 3aKOHO4ATENbCTBOM nopsagKe ¢ CoTpyaHMKa NPAMON AeCTBUTENbHbIN yuepb u
YNYLLEHHYIO BbIrogy B C€BA3M C pasrnaweHnem COTPYAHMKOM KOMMEpPYECKOW TaWHbl M ApYron KoHOUAeHUMaNbHOWM
MHpopmaumm KomnaHuu;

peann3oBbIBaTbL NpaBa, NPeAoCTaBNeHHbIe 3aKOHOAATENbCTBOM O CMeLMabHOM OLEHKe YCN0BUIA TpYAa.

KomnaHus obs3aHa:

nNpaBU/IbHO OPraHU30BbIBaTL Tpya COTPyAHUKA B COOTBETCTBUM C €ro CNELMaNbHOCTbIO U KBanuduKaumein, B TOM yucne
NpeAoCTaBUTb, ECAIN MHOE He NPeSyCMOTPEHO AEMCTBYIOWMM POCCUACKMM TPYA,0BbIM 3aKOHOAATENbCTBOM U/UW HE YKa3aHo
B Tpygosom porosope ¢ COTpyAHMKOM, Heobxoaumoe A BbINOAHEHUA TPYAOBbIX (JOMKHOCTHBIX) 06A3aHHOCTEMN
obopynoBaHue, koTopoe CoTpyaHUK ByaeT NCNONb30BaTb B C/IYMKEOHbIX LEeNsx;

obecneynBatb cobaoaeHne TpebosaHuii NMpasun;

3HaKoMUTb COTPYAHMKOB Nog, No4NNCh C NpuHUMaembimu JTHA, HenocpeacTBEHHO CBA3aHHbIMU C TPYLO0BOW AeATENBHOCTbIO
COTPYOHUKOB, @ TaKKe C USMEHEHUAMM B HUX;

Nno NMCbMEHHOMY 33AB/IEHUIO BblAaTb COTPYAHUKY LIOKYMEHTbI, CBA3aHHbIE C ero paboToi, a TaKXKe KOMUM TaKUX OKYMEHTOB,
3aBEPEHHbIE HagAexawmm obpa3om, B CPOKM U B MOPALKE, NPeLyCMOTPEHHbIMU POCCUNCKMM 3aKOHOAATE/IbCTBOM;
HEYK/IOHHO cob0AaTb POCCMIACKOE TPYA0BOE 3aKOHOAATENBCTBO M NPaBuaa OXpaHbl TPYAa;

yAy4lwaTb yCnoBuA Tpyaa, obecneynBaTb Haaexallee TexHuYeckoe obopyoBaHue Bcex paboumx MecT U C034aBaTb Ha HUX
ycnoBusa paboTbl, COOTBETCTBYIOWME MPaBUAaM MO OxpaHe TpyZa (mpaBwiam no TexHUKe 6e30MacHOCTM, CaHWUTapPHbLIM
HOpMaM 1 Npasunam);

MCMONHATD MWHble 06A3aHHOCTW, NPefyCMOTPEHHbIE POCCUWCKMM TPYAOBbIM 33aKOHOAATE/NbCTBOM, B TOM 4uC/ae
33aKOHOAATE/NILCTBOM O CNELMANBbHOW OLLEHKE YCNIOBUIM TPYyAa U MHBIMW HOPMATUBHbBIMW MPaBOBbIMM aKTaMU, COAEPKALLMMMU
HOpPMbI TPYAOBOrO npasa, cornaweHmnamu, JIHA n TpygosbiMmu AOroBOpamu.

7. PABOYEE BPEMA U BPEMA OTAbIXA

Pexkum pabotbl KomnaHuu npegycmatpmsaeT 8-4acoBoi pabounii geHb 1 40-yacosyto pabouyto Heaento. Pabounit geHb ¢
noHeAesibHMKa MO MATHALY HadmMHaetcAa B 10:00 u 3akaHuymBaetca B 19:00 c nepepbiBOM Ha o0b6es obuen
NpPOAO/IKUTENIbHOCTLIO He 6onee 60 MMUHYT B Nepuog c 12 o 18 yacos.

MpoaonKknTenbHocTb paboyero gHA (CMeHbl), HENOCPEACTBEHHO MNpeALlecTBylolero Hepaboyemy npasgHUYHOMY AHHO,
yMeHbLIaeTcA Ha oAuH 4Yac. Ha oTaenbHbIX BuAax paboT, rae HEBO3MOMKHO YMeEHbLUeHWE NPOAOIKUTENBHOCTU PaboThbl
(cmeHbl) B npeanpasaHWYHbIA AeHb, nepepaboTka KomneHcupyeTca npegoctasneHnem COTPYAHMKY AONONHUTEIbHOTO
BPEMEHW OTAbIXa UK, ¢ cornacua CoTpyAHMKa, ONIaToOM MO HOPMaM, YCTAHOB/IEHHbIM A5 CBEPXYPOUYHOW PaboTbl.
HeHopmuposaHrHelli paboyuli 0eHb — pexunm paboTbl, B COOTBETCTBUM C KOTOPbIM COTPYAHWMKU MOTYT MO PACopPAXKEHUIO
KomnaHuu npmM HeobXoAMMOCTU 3NM30AMYECKU NPUBEKATLCA K BbIMNOJIHEHUIO CBOMX TPYAO0BbIX QYHKUMI 33 npeaenamu
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YCTAaHOB/NIEHHOW A8  HUX NPOAO/IKMUTENbHOCTM paboyero BpemeHu. [lepeyeHb AoskHocTet COTPYAHMKOB C
HEHOPMMPOBAHHbLIM PabOYMM AHEM YTBEPKAAETCA MPMKA3oM No KoMnaHUK U ABAAETCA NpUaoXKeHMem K Mpasuaam.

7.4. Tpwn pabote B pexnme 2ubkozo paboyezo epemeHU Ha4yano, OKOHYaHME M obLlas NPoAO/IKUTENbHOCTb paboyero AHA
onpeaenaloTca No cornaweHuto ctopoH. KomnaHusa obecneumBaeT oTpaboTKy COTPYAHMKOM CYMMapHOro KOAMYecTBa
paboumnx YacoB B TEYEHWME COOTBETCTBYIOLLMX YYETHbBIX NEPUOLOB.

7.5. Tpyposbim gorosopom COTpyAHUKY MOXKET ObITb YCTAaHOBAEHA HeMosHAA pabovasn Hedens, wecmuoHesHas Hedesnsa ¢ 0OHUM
8bIXOOHbIM OHem, paboyas Hedess ¢ npedocmasaeHuem 8bIX00HbIX OHell M0 CKOb3AUW,eMy 2paduKy Uiv Ntobor MHON perrnm
pabouero BpemeHu.

7.6. CmeHHas paboma, paboTa B ABe, TPU UM YETbIpe CMEHbl, BBOAUTCA B TEX CYYanAX, KOr4a ANUTeIbHOCTb NPOU3BOACTBEHHOTO
npouecca npesblWaeT 4ONYCTUMYIO NPOAOIKUTE/IbHOCTb eXeagHeBHOM paboTbl, ana 6osiee 3dPeKTUBHOIO MCMNO/Ib30BaAHMUA
obopyaoBaHus, ysennyeHns obbema oKasblBaeMblX YCYT.

7.6.1. MNepeuyeHb gonkHocTel COTPYAHMKOB, NPOM3BOAALMX PabOTbl, MPUOCTAHOBKA KOTOPbLIX HEBO3MOKHA MO NPOMU3BOACTBEHHO-
TEXHUYECKMM NPUYMHAM, 33 Npeaenamn HOPMaNbHOW MPOAO/IKUTENBHOCTU paboyero BpeMeHu, a TaKKe B BbIXOAHbIE U
Hepaboure npasgHUYHbIE AHU, 1A KOTOPbIX MOMKET MPUMEHATHCA CMEHHbIN PeEXUM paboTbl, yTBEPKAAETCA NPUKA3OM No
KomnaHun u agnaetca npunoxkeHmem K lNpasmnam.

7.6.2. Mpu cmeHHON paboTe Kaxaaa rpynna COTpyAHMKOB A0/KHA paboTaTh B TeYEHWE YCTAHOBAEHHOMN MPOAO/IKUTENBHOCTU
paboyero BpemeHu B COOTBETCTBUM C rPadpUKOM CMEHHOCTU.

7.6.3. TpadmKm cmeHHOCTM foBOAATCA A0 cBegeHusa COTpyAHMKA He Mo3gHee Yem 3a O4MH MecAl 40 BBeAeHMA UX B AeicTBue.
MeXXAYyCMEHHbIN NepepbiB He MOXKeT OblTb MeHee ABOMHON MPOLAO/IKUTENBHOCTUM PaboTbl B MpeaLlecTBylolen oTabIXy
CMeHe.

7.6.4. Ona CoTpyaHWKa, 3aHUMAIOLLLETO OAHY M3 A0/KHOCTEN, YKasaHHbIX B M. 7.6.1 Mpasua, npu ¢pakTMYECKon U lopUaNYECcKm
odopMneHHON CMeHHOM paboTe MOXKeT BBOAWUTLCA CYMMMPOBAHHLIA y4yeT paboyero BpemeHu. [pu 3TOM
NPOAOC/KUTENBHOCTb Paboyero BPEMEHM 33 YYETHbIM Nepuos, He MOMKET NPeBblWwaTb HOPMAbHOTO YMcaa pPaboumx 4acos.
YYyeTHbIN nepunos yCTaHaBAMBAETCA PAaBHbIM OLHOMY roay.

7.7. Paboma no epagury pabomei. HekoTopsble KaTeropum CoTpyaHUKOB MoryT paboTaTb no rpadpukam paboTsbl.

7.7.1. Pexxum paboTbl No rpadmky paboTbl GUKCUpyeTCA B TPYAOBOM goroBope ¢ COTPYAHUKOM.

7.7.2. Npu pexkvme paboTbl No rpaduky paboTbl COTPYSHWUK [OMKEeH paboTaTb B TeYeHWe YCTAHOBAEHHOW ANA Hero
NPOAOCNKUTENBHOCTM paboyero BpemeHU B COOTBETCTBUM C rpadmKkom paboTbl.

7.7.3. Tpadumkm pabotbl goBoaATcA A0 cBeaeHUs COTPyAHMKa He no3gHee CPOKa, YyCTaHOB/IEHHOIO B €ro TPYA0BOM A0roBope

7.7.4. C cornacua KomnaHum n CoTpyaHMKOB B rpadmK paboTbl MOTyT BbITb BHECEHBI U3MEHEHUA. MHULMATOPOM U3MEHEHUI MOXKET
BbICTyNaTb Kak CoTpyaHUK, Tak n KomnaHus. NoapobHas npouenypa BHECEHMA U3MEHEHW B rpad MK paboTbl pacnonoxeHa
Ha Bukun-cTpaHuue.

7.7.5. Ona CoTpyaHuKa, paboTatoLLero no rpadpuky paboTbl, MOXKET BBOAMUTLCA CYMMUPOBaHHbIN yyeT paboyero spemeHu. Mpu aTom
06LLan NPOAOMKUTENBHOCTL Paboyero BpeMeHu 3a YUYeTHbIN Nepuos, He AO/IKHA NPEBbLIWATbL HOPMAJIbHOIO Yncaa paboumx
4acoB, PAaCCYMUTAHHbIX NO HOpMe paboyei Heaenun, yCTaHOBAEHHOM TPYAOBbIM A0roBopom ¢ COTpyaHMKOM. YUYeTHbI nepuog,
YCTaHaBAMBAETCA PaBHbIM O4HOMY roay.

7.8. TopAAoOK BBEAEHUS CYMMMUPOBAHHOIO yyeTa paboyero BpemeHu:

CYMMMPOBaHHbIW y4eT BBOAUTCA ANA onpenenieHHblx KaTeropuin COTpyAHMKOB (MPpY BbINOSHEHUW OTAENbHbIX BUAOB pPaboT)
Ha OCHOBaHMM NpuKasa no KomnaHuu;

. npu BBeLEHMU CYMMMUPOBAHHOIO y4eTa paboyero BpemeHW yCTaHaB/IMBAETCA YYETHbIM nepuoa, Hopma paboymx 4acos 3a
Y4YeTHbIV nepuog u rpadpuKk paboTbl;

. NPOAONKUTENIbHOCTb Paboyero BpeMeHM 3a yYeTHbIN Nepuos, He AONKHa NPEBbIWATb HOPMAIbHOTO YMcaa paboyumnx Yacos,
B TOM YMCNE PACCYUTAHHbLIX MO HOpMe paboyeit Hefenn NPOAONKUTENbHOCTbIO, YCTAHOBAEHHOW TPYAOBbIM 4OrOBOPOM C
CoTpyaHUKOM.

7.9. MMpogonxkutenbHoCTb paboyero BpemMeHn coemecmumereli He fONKHA NPEBbLIWATb NOJIOBUHBI MECAYHON HOPMbI paboyero
BPEMEHW, YCTAaHOBNEHHOM ANA COOTBETCTBYOWEN KaTeropum CoOTpyAHWMKOB. PaboTa B BbIXOAHblE WM MpPasgHUYHbIE AHM
[OMYyCKAeTcs ANA BbIMOJAHEHUA HEOT/IOXKHbIX, 3apaHee HenpeaBUAEHHbIX PaboT, OT CBOEBPEMEHHOr0 BbIMOAHEHMA KOTOPbIX
3aBMCUT B Ja/ibHenLwem HopmanbHas pabota KomnaHuu.

7.10. BbixoOHble OHU (exceHedenbHblli HenpepbleHbili omOobix).

7.10.1. Ona Bcex COTPYOHWKOB, 33 WCKAIOYEHMEM TeX, MPUOCTAaHOBKA pPaboTbl KOTOPbIX B BbIXOAHble W Hepabouue
NpasaHWYHbIE AHW HEBO3MOXHA MO NPOU3BOACTBEHHO-TEXHUYECKMM NPUYMHAM U AN KOTOPbIX MOXKET ObiTb YCTaHOBMEH
CMEHHbI pPeXnM, YCTaHOB/IEHA NATUAHEBHAA paboyan Heaena ¢ ABYMA BbIXOAHbIMU AHAMM (Cy660Ta 1 BOCKpeceHbe).

7.10.2. Ha Tex paboTax, rge npuMocTaHOBKa paboTbl B BbIXOAHbIE AHW HEBO3MOMHA MO NPOWU3BOACTBEHHO-TEXHUYECKUM U
OpPraHM3aLMOHHbBIM YCI0BUAM, BbIXOLHbIE AHW NPEAOCTaBAAITCA B Pa3/iMyHble AHM HEAEAN NOOoYEepPenHO KaXKAOW CMeHe
CoTpyAHUKOB.

7.10.3. CoTpyAHUKY NpeanpuaTua NpesocTaBAfeTca OTAbIX B Hepaboume npasgHUYHbIE OHW, YCTAHOB/IEHHbIE POCCUMCKUM
TPYL0BbIM 3aKOHOAATE/IbCTBOM.

7.11. lpueneyeHue CompydHuKa K pabome 6 ebixo0Hble u Hepaboyue NPa3oHUYHbIe OHU.

7.11.1. MpueneyeHne CoTpyaHMKa K paboTe B BbIXOAHbIE M Hepabouure NpasgHUYHbIE AHM NPOU3BOAMUTCA C €ro NMMCbMEHHOTO
cornacus.
7.11.2. MpueneyeHne CoTpyaHUKa K paboTe B BbIXOAHbIE M Hepaboune npasgHUUHbIE AHW MPOU3BOAMTCA MO NMUCbMEHHOMY

pacnopaxkeHutio KomnaHuu.
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7.12. lpueneuyeHue CompydHUKa K ceepXypo4Holi pabome.

7.12.1. MpueneveHne CoTpyAHMKA K CBEPXYPOUYHOM paboTe f0NYyCKaeTcs C ero NMCbMEHHOrO COracuaA B CAEAYIOLLMX CyYanX:

. Mpu HeobxoAMMOCTM BbIMONHUTL (3aKOHYMUTL) HauvaTylo PaboTy, KOTopasa BCAEACTBME HEMpeaBUAEHHOW 3afep’KKu no
TEXHUYECKUM YCIOBUAM NPOM3BOACTBA HE MOTNa BbITb BbINOIHEHA (3aKOHYEHA) B TeYeHWe ycTaHOBNEHHOM ana CoTpyaHMKa
NPOAOMKUTENbHOCTU paboyero BpeMeHu, eciv HeBbINONHEeHWe (He3aBeplueHue) 3Toi paboTbl MOXKET nosaedb 3a cobon
nopyy nam rnbenb nmyuectsa KomnaHum, rocyLapcTBEHHOIO UAKM MYHULMNAAbHOMO MMYLLLECTBA M0 CO34aTb Yrpo3y KU3HU
W 340pOBbIO Nt0AEN;

. Mpu nponsBoAcTBE BPEMEHHbIX PaboT MO PEMOHTY U BOCCTAaHOBNIEHUIO MEXaHWU3MOB M/IN COOPYIKEHWUI B TEX C/yYasX, Koraa
WX HEUCNPABHOCTb MOMKET CTaTb NMPUUYNHOWM NPeKpaLeHna paboTbl ANA 3HaUMTEIbHOTO Yncna CoTpyaHMKOB;

. [na npoponkeHna paboTbl Npu HesBKe cmeHatoweroca CoTpyaHuKa, ecnmn paboTa He AONYyCKaeT nepepbIBa.

7.12.2. MpueneveHne CoTpyaHWKA K CBEPXYpPO4YHOM paboTe 6e3 ero cornacua [OMYCKaeTcAa B CAy4vanX, YCTaHOBAEHHbIX
POCCUINCKMM 3aKOHOAATEIbCTBOM.

7.13. Omnyck.

7.13.1. E)KerogHbli1 OCHOBHOM OM/a4yMBaeMblit OTNYCK.

E)KerogHblil OCHOBHOM ONAayYMBaeMbli OTNYCK NPOAOAKMUTENbHOCTBbIO 28 KaneHaapHbIX AHel npepoctasnsetca COTPYAHUKY B
COOTBETCTBMM C POCCUINCKMM TPYAO0BbIM 3aKOHOLATENBCTBOM U rPadMKOM OTNYCKOB.

7.13.2. Mo cornaweHuto mexay CotpyaHukom n KomnaHuen rpadmk npesoctaBNeHna exXeroqHoro oniauynBaeMoro oTnycka
MOXET BbITb U3MEHEH B Nt060e Bpems KaK No nHuumatnse CoTpyaHMKa, Tak U No MHUUMaTUBE KOMNaHWK.

O cBoemM KenaHuM U3MeHUTb FpaduK ceBoero otnycka COTpyAHWK [OMKEeH yBeaoMWUTb KomnaHuio, noanvcas MpuKas o
npenocTaBAeHUM OTnycka paboTHMKY, cHOpMMPOBAHHLIA MO MHUUMaTMBe COTPyAHMKA, C Kenaemol p[aTol Havana
€)XerofHoro OnnaYnMBaEemMoro OTMycKa WMAM ero 4actu. MpuKas cumTaeTca OAHOBPEMEHHO 3asasneHnem COTpyaHMKaA O
nepeHoce AaTbl Hayasa eXerogHOro Onjaa4YMBaemMoro OTNyCcKa WM ero 4Yactu. KomnaHua BblparkaeT CBOE COrnacue Ha
nameHeHue rpadumKka otnycka CoTpyaHWKa, B TOM YMC/e Ha pasgeneHune OTnycKka Ha 4acTu, nyTeM NoAnucaHus Npukasa,
chopmmnpoBaHHOro No mMHuuMaTuee COTPyAHMKA, YNOAHOMOYEHHBIM NMLOM KomnaHuu. C 3TOro MOMEHTa MpUKas TaKkKe
cunTaetca msseweHnem CoTpyaHMKa 06 M3meHeHuM rpadmKa otnycka CoTpyAHMKa. MNpuKas o npesocTaBAeHUU OTNyCKa
paboTHUKY ABNAETCA OCHOBAHWEM A5 BHECEHWUA U3MEHEHWN B pPaHEE YTBEPKAEHHbIV rpaduK OTNYCKOB.

B cnyyae ecan Ha OTNYCK NPUXOAATCA BbIXOAHble AHKM, COTPYAHMKaM PEKOMEHAYEeTCA YKa3blBaTb B 3aAB/JEHUM AaTbl OTMYCKa B
KaNleH4apHbIX AHAX, BKAOYAA 8bIXOOHbIE OHMW.

O paTe Havana OTNyCKa, 3apaHee cornacoBaHHoro, Komnanua npeaynpexaaetr CoOTpyaHMKa He no3gHee Yem 3a AgBe Heaenu Ao
Hayana oTnycka.

[na storo oHa Hanpasnsetr COTPYAHWKY aBTOMATUYECKOE NUCbMO MO 3/IEKTPOHHOM MOYTe NOCPeACTBOM BHYTPEHHWUX CUCTEM
Komnanmm ¢ npocbboit O3HAKOMMUTbCA C NPUKA3OM O MpPefoCcTaBleHMM OTMNycka pPaboTHWMKY, NoAMNMCaHHOro
YnonHomoyeHHbIM Anuom Komnauuu. [NpuKas o nNpenocTaBNeHUM OTMNYCKa PabOTHUKY cuYMTaeTcs OAHOBPEMEHHO
n3gelLeHMem paboTHMKa O BpeMEHM HaYaNa OTMNYCKA B COOTBETCTBUMU C YTBEPKAEHHBIM rpaduKOM OTMYCKOB.

7.13.3. Mo cornaweHunto mexgy CotpyaHnkom n KomnaHuen exerogHbl onaadynBaemblit OTNYCK MOXKET ObITb pa3aesieH Ha
yactu. Mpu aTom xoTa Hbl 04HA M3 HENPEPbLIBHbIX YAaCTel 3TOr0 OTNYCKA A0MKHA ObiTb He MeHee 14 KaneHAApHbIX AHEN U
OO/IKHa OblTb MCMO/Ib30BaHa B TEYEHME OAHOMO rofa C MOMEHTA TpyaoycTpoicTBa. OCTaBLIAACA 4YacTb €XerogHoro
OMNJ/IaYnMBaEMOro OTnycKa Ao/KHa BbiTb Mcnonb3oBaHa COTPYAHUKOM He no3aHee Yyem yepes 18 mecaueB Nocae OKOHYaHUsA
rofa, 3a KOTOPbI NpeaoCcTaBNAeTCA OTNYCK, B COOTBETCTBUMM C TpeboBaHMAMM POCCUMIACKOTO 3aKOHOAATENbCTBA M
KoHBeHumelt Ne 132 MeayHapogHoi opraHmsaunm Tpyaa «06 onnaymMeaemsbix oTnyckax (nepecmotpeHHas B 1970 roay)».
MpoaoNKUTENBHOCTb U rPpadUK NpPesoCcTaBNEHNA OCTaBLUENCA YACTU €XKErO4HOMO OMNJIA4YMBAEMOrO OTNYCKA ONpesensieTca no
cornacuio, A4octurHytomy mexay CotpyaHukom n KomnaHuei.

7.13.4. Mo cemeliHbIM 06CTOATENBLCTBAM U APYTUM YBaXKUTENbHbIM NpuYMHam COTpyAHUKY NO ero NMCbMEHHOMY 3asiB/IEHUIO
MOXKET 6bITb NPpefocTaBaAeH ommycK 6e3 coxpaHeHuUA 3apabomHol rnaamel, NPOAOCNKUTENBHOCTb KOTOPOro onpeaenseTca no
cornaweHuto mexay CotpygHukom n KomnaHuen.

7.13.5. MNpepocTtaBneHne nNpoYMX BUAOB OTNYCKOB MPOU3BOAMUTCA B COOTBETCTBUM C  POCCUUACKMM  TPYZOBbIM
3aKOHOAATENbCTBOM, MPU 3TOM KONMYECTBO AHEN OTNyCKa onpeaenseTcA MUCXo4s M3 MUHMMANbHO YCTaHOB/EHHbIX
POCCUNCKUM TPYAO0BbIM 3aKOHOAATENLCTBOM HOPM /11 KQXKA0r0 BMAA OTNYCKA UM YTBEPKAAETCA NpMKaszom no KomnaHum
W ABNAETCA NPUNOXKEHUEM K MNpasunam.

7.14. Paboma e HOYHOe 8pems.

7.14.1. HouHoe Bpems — Bpemsa ¢ 22 Yacos A0 6 4acos.
7.14.2. MpoAoKUTENIbHOCTb PaboTbl (CMeHbI) B HOYHOE BPEMA COKPALLAETCA Ha OAMH Yac 6e3 nocneayowein otpaboTku.
7.14.3. He cokpaliaerca npoao/IKMUTeIbHOCTb PaboTbl (CMeHbl) B HOUHOe Bpems ana COTPYAHMKOB, KOTOPbIM YCTaHOB/NEHA

COKpalLleHHas NPOAO/IKUTENBHOCTL paboyero BpemeHu, a Takxke aaa CoTpyAHUMKOB, MPUHATLIX CNeLManbHo Ana paboTbl B
HOYHOE Bpems.

7.14.4. MpoaonxunTenbHoOCTb paboTbl B HOYHOE BPEMS YPaBHUBAETCA C NPOAO/IKUTENbHOCTbIO paboTbl B AHEBHOE BpeMS B
Tex cny4yasx, Korga 3To Heob6XoANMMO MO YCAOBUAM TPYAa, a TAKKE Ha CMEHHbIX paboTax Npu WwectuaHeBHOW paboyelt Hegene
C OZLHVUM BbIXOAHbIM AHEM.

7.15. B peHb cAauM KpoBM M ee KOMMOHEHTOB, a TaKKe B AeHb CBA3AHHOrO C 3TMM MegMLMHCKOro ocmoTpa CoTpyaHMK
ocBoborKaaeTcs oT paboTtbl. COTPYAHMKM € 0cobbiMU pexknmamm paboTbl ocBoboXKaatoTca oT paboTbl Ha Becb pabounii AeHb
(cmeny).
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8. BbIMJIATA 3APABOTHOM NANATbI

8.1. 3apabotHas nnata CoTpyAHMKAM BbINNAYMBAETCA KaXKable noamecaua: 5 (natoro) n 20 (4BaALLATOrO) YMCAA KAaXKA0ro Mecaua,
3a UCK/IIOYEHNEM TEX C/Ty4aeB, KOT4a COOTBETCTBYHOLLME YNCA NOMNAAAL0T Ha BbIXOAHbIE UK NPa3gHUYHbIe Hepaboyune OHW.
B aTux cnyyasx 3apaboTHaa nnata Bbinnaumnsaetcs COTpyaAHUKaM B paboumnit AeHb, NpeawecTBYOWMIA COOTBETCTBYOLWEMY
[OHI0 BbINAaTbl 3apaboTHOM NAaThl.

8.2. B Tpyaosbix gorosopax ¢ COTpyAHWKaMM MOTyT NpeaycMaTpuBaTbCsA AaTbl BbiNAaTbl 3apaboTHOM MAaThbl, OTAUYHbIE OT
YyKasaHHbIx B n. 8.1 Mpaswnn.

9. NOOLUPEHNA 3A YCINEXU B PABOTE

9.1. 3a 06pa3uoBoe BbINONAHEHWE 0683aHHOCTEN, NPOAOC/IKUTENbHYIO U Be3ynpeyHyto paboTy 1 3a gpyrve AOCTUXKEHUA B paboTe
K COTPYAHMKY MOTYT NPUMEHATLCA CNeaytolime NooLpPeHUs:

. obbsaBneHne 6narogapHocTy;
. BblAaya Nnpemuu;
. HarpaxgeHue LLeHHbIM NOAAPKOM.

9.2. [oouwpeHuns o6bABNAIOTCA B NPUKase U J0BOAATCA A0 cBeAeHUA COTPYAHUKOB CTPYKTYPHOrO NoApasaeneHus, B KOTOPOM
paboTtaeT noowpsaemblin COTPYAHUK, @ B HEKOTOPbIX Cy4anx — A0 BCErO KONIEKTUBA, @ TAKMKe 3aHOCATCA B TPYA0BYHO KHUMKKY
CoTpyAaHUKa.

9.3. lpemusa He ABNAETCA PErynapHO BbiNaaynBaemon GUKCMPOBAHHOM YacTbio 3apaboTHOM nnaTbl. Mpemus BbinfavymMBaeTcs B
NopsAZKe U Ha YCNOBUSAX, YCTAHOBNEHHbIX AENCTBYIOWMMM B KOMNaHMM NONOXKEHUAMU O NpemupoBaHmum COTpyaHUKOB.

10.TPYAOBAA AUCLUMNNNIUHA

10.1. HapyweHue TpyA0BOWM AUCLMNAMHDI, T. €. HEUCNONHEHUE UM HeHagexalee ucnosHeHne CoTpyaAHMKOM BO3/I0XKEHHbIX Ha
Hero TPyZAoBbIX 06A3aHHOCTEN, BAeYeT 32 cOH60M NPUMEHEHME Mep AUCUMNAVHAPHOMO BO3AENCTBMUA, a TaKXKe NpUMeHeHue
WHbIX Mep, NPeayCMOTPEHHbIX AEMUCTBYIOWUM POCCUMCKMM 3aKOHO4aTeIbCTBOM.

10.2. 3a HapyweHue TPYAOBOW AMUCLMUNAUHBI KOMNaHWA NPUMEHSAET ceayowme AUCLUNANHAPHbIE B3bICKaHMA:

1) 3ameyaHue;

2) BbIFOBOP;

3) YBOJIbHEHME MO COOTBETCTBYIOLLMM OCHOBAHMUAM.

10.3. [o BblHECEHMSA AUCUMNAMHAPHOTO B3bICKaHWMA OT COTPyAHWKA, HapywuTens TPyAOBOM AMCUMNAMHLI, AOKHO 6biTb
3aTpeboBaHO 06bACHEHUE B NMUCbMeHHOMN dopme. ObbACHEHME MOXKET HbITb 3aTpeboBaHO B YCTHOW GOpMe, a TaKKe no
3NEeKTPOHHOM noyte. OTKas CoTpygHMKa AaTb OOBACHEHME HEe MOMKET CAYKWUTb NPEenaTCTBUEM ANA  HANOMKEHUSA
ANCLUMNANHAPHOTO B3bICKAHMA.

10.4. MNpuKas 0 NPUMEHEHUMU AUCLMNINHAPHOTO B3biCKaHUA 06bsaBAAeTcA COTPYAHMKY MO NOAMUCH B TeYeHUe Tpex paboumnx gHewn
CO AHA U34aHUA NPUKa3sa, He cuMTan BpemeHu oTcyTcTBMA CoTpyaHMKa Ha paboTe. B cnyyae oTkasa CoTpygHUKA nognucatb
YKa3aHHbI NPUKa3 COCTABNAETCA COOTBETCTBYHIOLLMIA aKT.

10.5. [ducumnanHapHble B3bICKaHMA NPUMEHAOTCA [eHepanbHbIM ANMPEKTOPOM WM YNTOAHOMOUYEHHBIMU UM ULLAMM.

10.6. 3a KarKpoe HapyleHue TPYA0BON AUCUMNANHBI MOXKET BbiTb MPUMEHEHO TO/IbKO O4HO AUCUMNANHAPHOE B3bICKaHME.

10.7. B TeyeHWe cpoka AENCTBUA AMCUMMNAMHAPHOIO B3bICKAHUA Mepbl MNOOLWPEHUA, yKasaHHble B HacToAawmx lpasunax, K
CoTpyAHUKY MOTYT HE NMPUMEHATLCA.

10.8. YBONbHEHWE B KayecTBe AMCLMUMNAMHAPHOIO B3biCKAaHUA NPUMEHAETCA NO OCHOBAHMAM, NPEAYCMOTPEHHbIM AEUCTBYIOWMM
POCCUMCKMM 3aKOHOAATENIbCTBOM.

10.9. Mpu HaNOXKEHUU SUCUMNIMHAPHOIO B3bICKAHUA YUMTLIBAETCA TAXKECTb COBEPLUEHHOTO NPOCTYNKa U 06CTOATENbCTBA, NPU
KOTOPbIX OH 6bl/1 COBEpPLLEH.

11. BHELLIHWI BN,

11.1. dopma ogexabl COTPyAHMKOB, HE3aBUCMMO OT 3aHUMAEMOM MMWU AONKHOCTWU, OOKHA OblTb ONPATHOM, aKKypaTHOWM,
AEMOHCTPMPOBATb YBAXKEHME K OKPYKAOLMM U He BpeauTb penyTauun KomnaHum.
11.2. CoTpyZHMKaMm, 3aHATbIM GUINYECKMM TPYLOM, BbIAAETCA CNeLManbHan o4eXKAa B COOTBETCTBUM C NPaBMaaMm OXpaHbl Tpyaa.

12. OPTAHU3ALMA OXPAHbI TPYOA

12.1. O6s3aHHOocTM KOMnaHuu no obecneuyeHuto 6e3onacHbIX YCA0BUIA U OXpaHbl TpyAa.
KomnaHusa o6a3aHa obecneuntnb:
e 6e3onacHoctb COTPYAHMKOB MpM  3KCMAyaTauMM  343HWIA, COOPYMEHUH, o060pyaoBaHWA, MpPU  OCYLLECTBAEHWUU
TEXHOIOFMYECKMX NPOLLECCOB, B TOM YMCAE C NPUMEHEHMEM B NPOM3BOACTBE CbiPbA U MaTepunanos;
e co3faHue U GYHKLUMOHMPOBAHME CUCTEMDBI YNPABAEHNA OXPAHOMN TPYAa;
® NpuUmeHeHue CPeacTB MHAMBMAYANbHOW U KONNEKTUBHOM 3awmTbl COTPYAHWUKOB;
® COOTBETCTBYIOLLME TPEOOBAHMAM OXpaHbl TPYAA YCAOBUA TPYAA Ha KaXKaom paboyem mecTe;
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® pexum Tpyaa u otabixa COTpyAHMKOB B COOTBETCTBMMU C POCCUMACKMM 3aKOHOAATENBCTBOM M 3aKOHOAATENLCTBOM CYyObEKTOB
Poccuiickoit ®epepauum;

e npuobpeTeHMe 3a cyeT COBCTBEHHbIX CPEACTB M BblAayy CMeLuanbHOM ofexabl, cneumanbHoi obyBu M ApyrMx cpeacts
WMHOMBMAYANbHOW 3alMTbl, CMbIBAlOLWLMX U 06E3BPEKMBAIOLWMX CPEACTB B COOTBETCTBUMM C YCTAHOBJ/IEHHBIMU HOPMaMMU
CoTpyAHMKaMm, 3aHATbIM Ha paboTax ¢ BpeAHbIMW UM OMACHbIMM YCIOBUAMM TPYAA, @ TaK:Ke Ha paboTax, BbINONHAEMbIX B
0CObbIX TEMMepaTypPHbIX YCOBUAX UAN CBA3AHHDBIX C 3arpA3HEHNEM;

e 0byyeHue He3onacHbIM MeTOAaM M NPUEMaM BbINOAHEHMA PaboT, MHCTPYKTAXK NO OXpaHe Tpyaa, 0byyeHue No oxpaHe Tpyaa
M NPOBEPKY 3HaHMI TpeboBaHMI OXpaHbl TPyAa, HeaonyleHne K paboTe ny, He NPoLIeAWmnX B YCTaHOBAEHHOM Nopsaake
YKa3aHHble 0by4yeHne, MHCTPYKTaXK, CTaXKMPOBKY W NPOBEPKY 3HaHMI TpebOBaHUI OXxpaHbl TPYAa;

® OpraHM3auMio KOHTPONS 3a COCTOSIHMEM YC/IOBUIA TpyZAa Ha paboumx mecTax, a TaKXe 3a NPaBU/IbHOCTbIO MPUMEHEHUA
CoTpyAHUKaMM cpeacTs UHANBUAYANbHOW U KONNEKTUBHOM 3aLUmTbI;

e poBeAeHne cneunanbHoOM OLEHKN YCN0BUIA TPyAa B COOTBETCTBMU C 3aKOHOAATENIbCTBOM O CrelManbHON OLEHKe YCI0BUNM
TPYA3;

e poBefeHWe 33 cyeT COBCTBEHHbIX CpPeAcTB 06a3aTesbHbIX MNpPeaBapuTENbHbIX (MpU MNOCTynAeHUW Ha paboTy) U
nepuognyeckmx (B TeyeHMe TPYyLOBOW LOeATEeNbHOCTU) MeOULMHCKMX ocmoTpoB (ob6cnepoBaHuil) CoTpyaHMKOB,
BHEOYEpeAHbIX MegULMHCKMX 0CcMOTPOB (06cneaoBaHmii) COTPYAHMKOB NO MX NPOCbbam B COOTBETCTBUMU C MEAULUHCKUMMU
pPEKOMEHIAUMAMMU C COXPAaHEHMEM 33 HUMM MecTa PaboTbl (LONKHOCTU) U cpeAHero 3apaboTka Ha Bpems NPOXOXKAEeHWUA
YKa3aHHbIX MeANUNHCKUX OCMOTPOB;

e HegonyweHne COTPyAHMKOB K BbIMOJIHEHUIO MMM TPYA0BbIX 06A3aHHOCTEN 63 NpoxoXKAeHUs 06A3aTeNbHbIX MeAULUHCKUX
OCMOTPOB, 06A3aTENbHbIX NCUXUATPUYECKUX OCBUAETENLCTBOBAHUI, @ TaKKe B C/ly4ae MeANUNHCKUX NPOTUBOMNOKa3aHW;

® UWHPopmuposaHme COTPYAHWMKOB 06 YCNOBMAX M OXpaHe TpyAa Ha paboumx mecTax, O PUCKE MOBPEXKAEHWA 340POBbA,
npeaocTaBAAEMbIX UM FapaHTUAX, MONATAOLLMUXCA UM KOMMEHCALMAX U CPeACTBaX MHAMBUAYANbHOM 3aLWNTDI;

® MpenocTaB/iieHNe OpraHam rocyAapcTBEHHOrO yNpaBAeHWA OXPaHOW TPy Aa, OpraHamM rocy4apcTBEHHOIO HaA30pa U KOHTPOAA
3a cobntoaeHnem TpeboBaHUM OXpaHbl TpyAa MHOOPMALUKN U AOKYMEHTOB, HEOBXOAMMbIX A1 OCYLLECTBEHUA UMM CBOMUX
NOJIHOMOYUI;

® MpPUHATME Mep MO NPeLOTBPALLEHMIO aBAPUMHBIX CUTYaLWMIN, COXPAHEHUIO KM3HM W 340poBbA COTPYAHWMKOB Mpu
BO3HWKHOBEHMM TaKUX CUTYaALLMIA, B TOM YMC/Ie MO OKA3aHWUI0 MOCTPALABLUMM NEPBOM NOMOLLM;

® paccnegoBaHMe B YCTAaHOB/JIEHHOM POCCMIACKMM 3aKOHOZATENbCTBOM MOPSAAKE HECYACTHbIX CAy4aeB Ha MPOM3BOACTBE M
npodeccMoHanbHbIX 3aboneBaHni;

® CaHUTapHO-6bITOBOE 0b6CNyKUMBaHWe, MeguunHcKoe obecnevyeHne COTPyAHMKOB B COOTBETCTBUM C TPeOOBaHUAMM OXPaHbl
TPy4a, a TakkKe poctaBry COTpyAHWKOB, 3aboseBlIMX Ha paboyem mecTe, B MEOMLMHCKYIO OpPraHMsaumio B cayyae
HeobX0AMMOCTM OKa3aHMA UM HEOT/IOKHOW MeAMLMHCKON NOMOLY;

e o0bna3aTesnbHOE coumanbHoe cTpaxoBaHue COTPYAHMKOB OT HECYACTHbIX Cly4aeB Ha MPOM3BOACTBE M MPOGECCMOHANbHbIX
3aboneBaHuis;

e 03HakomneHue COTPyAHMKOB C TPEBOBAHMAMM OXPaHbl TPYAI;

e pa3paboTKy U yTBEpPXKAEHME MPaBUA U MHCTPYKUMIA NO oxpaHe Tpyga gnsa COTPYyAHWKOB B MOpPAAKe, YCTAaHOB/EHHOM
POCCUIACKMM 3aKOHOAATENbCTBOM.

12.2. O6s3aHHOCTU COoTpyAHUKA B 061acTU OXpaHbl TPyAa.
CoTpyAHUK 06a3aH:

e cobntogatb TpeboBaHWA OXpaHbl TPYA3;

® MPaBUAbHO NPUMEHSATb CPEACTBA UHANBUAYANbHOM U KONNEKTUBHOM 3aLWNUTDI;

® MpoxoauTb 0b6yveHne 6e3onacHbIM METOAAM U NPUEMaM BbINONHEHUA PABOT, MHCTPYKTaXK MO OXpaHe TPyAa, CTa*KUPOBKY Ha
paboyem mecTe 1 NPOBEPKY 3HAHUI TPebOBaHWIM OXpPaHbl TPYA3;

® HemeA/IeHHO U3BeLLaTb CBOEro HEMOCPEACTBEHHOIO UM BbILECTOALLErO PYKOBOAUTENN O NOOON CUTyaUMu, yrpoKatoLLen
YKU3HM U 300POBbIO Nt0AEN, O KaXKA0M HECYACTHOM C/lyyae, NpouncLlewem Ha NPOU3BOACTBE, UM 06 yXyALEHNUN COCTOAHNSA
CBOEr0 30P0BbA, B TOM YMCAE O NPOSABAEHUM NPUIHAKOB OCTPOro npodeccroHanbHoro 3abonesaHus (oTpaBaeHus);

® npoxoauTb 0b6s3aTesibHble NpeaBapuTesbHble (NPW NOCTynaeHWW Ha paboTy) M nepuogmyeckme (B TeyeHWe TPyL0BOM
AEeATENbHOCTU) MegMUMHCKME ocMmoTpbl (obcnepoBaHua), apyrve obs3aTesibHble MeAMLMHCKME OCMOTPbI, a TaKkKe
NpPOXoAuTb BHeEoUYepeHble MeaULMHCKME OCMOTPbI MO HAanpaBaeHWio KomnaHuu B cayyasx, NpesyCMOTPEHHbIX POCCUNCKUM
3aKOHO4ATENLCTBOM.

12.3. B uensx obecneyeHunsa cobnogeHna TpeboBaHMI OXpaHbl TPy, OCYLLECTBEHUA KOHTPOAA 3a UX BbiINOAHeHMem KomnaHuen
cosfaHa Cnyxkba oxpaHbl Tpyaa.

12.4. MonwuTuKa, UENnM W npoueaypbl AOCTUMKEHUA Lenel B 06aacTM OxpaHbl TPyAa YCTAHAB/AMBAKOTCA B COOTBETCTBUMM C
NoJIOXKEHMEM O CUCTEME YNpaBAeHMA OXpPaHON Tpyaa.

13. AONO/IHUTENbHbIE TAPAHTUX N KOMNEHCALUUN

13.1. CoTpyAgHMKaM MOKeT NpenocTaBAATbCA NUTaHWE B COOTBETCTBUM C YCAOBUAMM TPYAOBLIX [OrOBOPOB, a TaKKe
aencteytowmmn 8 Komnauuu JIHA, pernameHTUpYOWMMU OpPraHusauuio M NopadoK NpPesoCcTaBAeHUs MUTaHuA u/wam
KOMMNEHCALUMM NUTaHKUA, a TakKe uHbimun JIHA. KomnaHusa obecneunsaet COTpyAHMKOB YaeM-Kode v pasHoobpasHoi enoit
B CneuynanbHO 0TBeAEHHbIX B odpucax KomnaHum mecTax 414 npuema nuium.
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13.2. KomnaHuA TaKKe MOXKeT ycTaHaBAnBaTb COTPYAHUKAM gpyrue AOMNOJMHUTE/bHbIE FapaHTUM M KOMMEHCaLnn, KoTopble He
YXyZALWatoT nonoxeHne CoTpyAHMKA B CPAaBHEHUU C AENCTBYIOLLMM POCCUIACKMM TPYA,0BbIM 3aKOHOZATEIbCTBOM, B TOM YnCne
CoTpyAHMKaM MOTYT BbIMAa4yMBaTbCA AOMNONHUTENbHbIE CTUMYANPYIOWME U KOMMNEHCALMOHHbIE BbINAaTbl, BKAOYAn, HO He
OrPaHNYMBAACH 3TUM, MPEMUUN U UHbIE NOOLLPUTE/bHbIE BbIMAATbI, fONAATbl, HAAOABKM U UHbIE BbINAATbl KOMMEHCALNMOHHOIO
XapakTepa. TakvMe AOMONHWUTENbHbIE TAPAHTUW UM KOMMEHCAUUKW, B TOM 4MCie CTUMYAUPYHOWME U KOMMEHCAUMOHHbIE
BbINAATbl, BBOAATCA NpuKasamu no Komnanuu, asastowmmmcs JIHA, v (uam) Tpyaosbimu gorosopamu ¢ CoTpyaHUKamM.

14. O3HAKOMJIEHMUE C /IHA, HENOCPEACTBEHHO CBA3AHHbIMW C TPYA0BOW AEATENIbHOCTbIO COTPYAHUKOB

14.1. OsHakomneHue c Mpasunamm n nHbiMmK JIHA npu Nnpueme Ha paboTy (40 NnognucaHMA TPyAOBOro 40roBopa) npomssoauTca
B NOpAAKe, NpPesyCMOTPEHHOM A/AA KaxKaoW KaTeropuu COTpyaHMKOB, nocne nognucaHua 6yaywum CoTpyaHUMKOM
06s3aTeNIbcTBA O HepasrAaWweHMn KoHPUAeHLMaNbHOM MHPOopMmaL K.

14.2. [na obecneyeHuns cobaopeHuns TpeboBaHNIt POCCUINCKOrO TPYAOBOro 3aKOHOA4ATeNbCTBA 06 0653aTe/IbHOM 03HAaKOMAEHUMU
CoTpyaHuKa c MNpaBunamu 1M nHbimu JIHA, HenocpeaCTBEHHO CBA3AaHHbIMU C TPYAOBOMN AeaTesbHOCTb0O COTPYAHMKOB, a
TaKXe B €BA3U ¢ 6oabwnM Konmyectsom CoTpyaHMKOB, 03HaKomieHne COTpyAHMKOB € NnpuHUMaeMbimmu Komnannen JTHA n
U3MEHEeHUAMM B HUX NPOM3BOANTCA B ABa dTana.

14.3. Ha nepsom 3Tane npoucxoguTt onepaTtmBHoe o3HakomsieHne COTPYAHWMKOB C BHOBb NPUHATbIMK JTHA nan ¢ BHECEHHbIMU
M3MeHeHuAMM B gencTaytowme JIHA nocpeacTBOM pasmeleHma Ha BUKU-CTpaHuMuUe nam B Beb-uHTepdence ykasaHHbIx JIHA
n yBefomneHus scex COTpyAHWKOB O TOM, 4To Takolh JIHA 6bin npuHAT KomnaHuen uam 6biamM BHECEHbl U3MEHEHUA B
aevicteytowme JIHA — nytem KopnopaTtmeHOro MHGOpMUpPoBaHUA 1 (MAK) pasmeLLLeHUs COOTBETCTBYIOLWEN HOBOCTU Ha BUKK-
CTpaHuue nnu B paboyem Beb-mHTEepdelice.

14.4. CoTpyaHUWKM, Haxoguslmeca Ha momeHT KopnopaTuBHoro MHGOPMUPOBaHUSA, YKa3aHHoro B n. 14.3 MpaBu, B OTNycKax,
CNYXebHbIX KOMaHANPOBKaX MM OTCYTCTBOBABLUME Ha paboyem mecTe Nno NpUYMHE BPEMEHHOM HeTpyaocnocobHocTH, a
TAK¥Ke MO WMHbIM YBaXMTENbHbIM MPUYMHAM, CUMTAIOTCA O3HAKOMIEHHbIMM ¢ JIHA no ucTevyeHMu Tpex paboumx gHen c
MOMEHTa BbIX0Aa Ha paboTy nocne yKasaHHbIX MEPUOLOB OTCYTCTBUSA.

14.5. CoTpyZHVKOB, TpyAoOBble (40MKHOCTHbIE) 06A3aHHOCTN KOTOPbIX HE CBA3AHbI C PaboToM 3a NepcoHaIbHbIM KOMMNbIOTEPOM
WM He MMeloWme AOCTyNa K AOKYMEHTaM, PachoNOXKeHHbIM Ha BuKu-cTpaHuue uan B Beb-uHTepdelice, 3HAKOMAT C
YKasaHHbIMM Bbilwe JTHA Ha nepBOM 3Tane UX HENOCPEeACTBEHHbIE PYKOBOAUTENN U (MN) YNOAHOMOYEHHOE NLLO KoMRaHWK
B TeYeHMe Tpex pabounx gHel ¢ MOMEHTa NONYYEeHUA NOCAeAHUMN YBEAOMAEHNI B nopaake n. 14.2 Mpasun.

14.6. YpaneHHbIX COTPYAHUKOB, TPYyAOBble (4OMKHOCTHble) 06A3aHHOCTM KOTOPbLIX CBA3aHbl C PaboToOM 3a MepcoHasibHbIM
KOMMbIOTEPOM, HO He MMetowme aoctyna K JIHA, pasmelleHHbIM Ha BUKU-cTpaHuue nan B Beb-nHTepdelice, 3HAKOMAT C
YKa3aHHbIMM Bbiwe JIHA Ha nepBOM 3Tane Ux HenocpeacTBEHHbIE PYKOBOAUTENM U (M) yNOSHOMOYEHHOE L0 KoMnaHuu.
[Ona 3TOro oHM B TeuyeHue Tpex paboumx AHel C MOMEHTa MOoJiydeHMA UMUK yBeAOMeHWUN B nopagke n. 14.3 Mpasun
HanpaBAAT YAa/eHHbIM COTPYAHUKAM 3/1eKTPOHHbIE Konun Takmx JIHA co cBoeit KopnopaTMBHOM 31eKTPOHHOM NoYTbl Ha
KopnopaTnsHyo 31eKTPOHHYI0 nouTy COTPYAHUKA UM Ha aApec 31eKTPOHHOM NOYTbI, yKa3aHHbI COTPYAHUKOM Npu nprueme
Ha paborTy.

14.7. Mo ucTeyeHuun Tpex paboumx AHen ¢ momeHTa yBegomneHuss COTPyOAHUKOB O MPUHATMM HoBoro JIHA nam o BHeceHumn
M3MeHeHu B aencTeyrowmin JIHA B nopagKe, ykasaHHOM B n. 14.3 — 14.6 MNpasun, COTpyAHUKM CYNTAIOTCA O3HAKOMIEHHBIMM
¢ JTHA v 069a3aHbl ¢ 3TOro MmomeHTa B TedeHue 30 (TpMALaTh) KaneH4apHbIX AHeN NPoMTY BTOPOW 3Tan o3HakomaeHun ¢ JTHA.
Onsa ucnonHeHua 3Tolt 0683aHHOCTM Kaxkablit COTPYAHWK [O/KEH NOAOWTM B YNOJHOMOYEHHOE CTPYKTYpHOE
noapasgeneHve, K HenocpeacTBEHHOMY PYKOBOAMUTENO UAU K YNOJHOMOYEHHOMY Anuy KomnaHuu, oTBETCTBEHHOMY 3a
o3HakomneHne c¢ JIHA, n noctasutb B nepevyHe JIHA nnMyHyi0 noanucb, NOATBEPKAAloLWyl O3HakomneHune c JIHA.
COTpyAHUKM, cOrnacuBlUMeca Ha NPUMEHEHUEe 3SNEKTPOHHOro AOKYMeHTOobopoTa, MOryT MpoMTM BTOpOM 3Tan
o3HakomneHus c¢ JIHA npocrasue B nepeyHe SIHA, pasmeuieHHom B KoprnopaTMBHOM MHPOPMALMOHHOW CUCTEME, CBOKO
INeKTPOHHYIO Nnoanuck. JIHA, KoTopble YyCTaHAaB/AMBAIOT AOMNO/IHUTE/IbHbIE FAPAHTUM, KOMMNEHCALMMU U (UMW) BbINAATbI, C AaTbl
03HAKOM/IEHUA C HUMM CTAaHOBATCA HEOTbEM/IEMOW YaCTblo TPYAOBbLIX AOroBOpoB C Temu COTPYAHMKAMM, HA KOTOPbIX
pPacnpoCTPaHAITCA TakKMe rapaHTUK, KoMneHcauun u (Maun) BbinnaTol.

14.8. YpaneHHble COTPYAHUKM NPOCTABAAOT NOANUCH (B TOM YMC/Ie INEKTPOHHYIO NMOANUCH), NOATBEPKAAIOLLYIO O3HAaKOMNEHME C
NHA, B HanpaBnsemom nepeyHe SIHA. KomnaHua HanpaBaseT yKa3aHHble nepeyHun B TeyeHue 10 (gecaTtv) KaneHaapHbIX
OHel ¢ [aTtbl 3aBeplUeHWs NepBoro 3Tana o3HakomneHus. MepeyeHb JIHA ¢ npoctaBieHHOW MoAnucblo (B Tom uucne
JNEeKTPOHHOM MOANMUCbIO), NoaTBep)KAatolwei GakT 03HAaKOMAEHUA, [O/KeH bbiTb HanpasneH B agpec KomnaHuu He
nosgHee Yem B TeyeHue 5 (NATK) KaneHZapHbIX AHEN ¢ AaTbl ero nofyyeHmsa YaaneHHbIM COTPYAHUKOM.

14.9. Bce AOKYMeHTbl, COODOLLEHMA, YBEAOMIEHUA, NpeaynpexXaeHus, nHbopmauma n T. 4., Kotopble COTPYAHUK NoOsy4YaeT B
cooTBeTcTBUM C Mpasunamu no KopnopaTUBHOI 31EKTPOHHOMN NOYTe, AO/IKHbI HAaNPaBAATLCA YNOAHOMOYEHHBIMW MLLAMM
KomnaHuu c nx KopnopaTtmsHOM 31€KTPOHHOM NOYTBI.

15. UICNONIb3OBAHUE INNEKTPOHHOIO AOKYMEHTOOBOPOTA B KOMMAHUU

15.1. B KomnaHuu cosgaHa KopnopaTneHaa MHPOPMaLMOHHAA cUCTEMA, NO3BOIAIOLAA B KAYeCcTBe afibTePHATUBbLI ByMaxkHOMY
[OKYMEHTOO60pPOTY MCMNONb30BaTb 3/1IEKTPOHHbIN OKYMEHTO0b0opOoT.

15.2. DNEeKTPOHHbIN AOKYMEHT, NOANMUCAHHbIV DNEKTPOHHOW NOAMNMUCHIO, NPW YC/I0BUM MONOMKUTENBHOTO pe3ybTaTa ee NPoBepKu
C UCMONb30BaHMEM AENCTBYIOWNUX HA MOMEHT NOAMUCAHUA AOKYMEHTOB CepTUPUKATOB KAtOUE NMPOBEPKU INEKTPOHHOM
NoAnucK, paBHO3HAYEH SOKYMEHTY Ha BymMarKHOM HocuTene, NoANMCaHHOM COBCTBEHHOPYYHbBIMU MOAMUCAMM.
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15.3. KomnaHua 0b6a3yeTca obecneymtb BO3MOXKHOCTb NOAMMUCAHNA LOKYMEHTOB C NOMOLLb0 KopnopaTuBHON MHPOPMaLMOHHOM
cuctembl 6€3 B3MMaHuA naatbl ¢ COTPyAHMKA 33 AOCTYN K TaKMM CUCTEMAM, A TAKKe 3a BbIMyCK cepTudmKaTa INEeKTPOHHOM
nognucu. YsegomsieHne o HeobXxoAMMOCTM NoAnucaHMA DNEKTPOHHOIo AOKyMeHTa Hanpasnsetca COTPYAHUKY Ha
KopnopaTusHyo 3N1eKTPOHHYIO NOYTY.

15.4. JneKTPOHHble [OKYMEHTbl XpaHATcA B KopnopaTuBHOW MHOOPMALMOHHOM cucTeme B MNOAMNUCAHHOM SNEKTPOHHOM
NOAMNMUCbIO BUAE, CPOKM XPAaHEHUA DNEKTPOHHbIX OKYMEHTOB COOTBETCTBYIOT CPOKAM XPaHEHWUS AOKYMEHTOB Ha ByMaXKHOM
HOcuTesNe B COOTBETCTBUM C 3aKOHOAATENbCTBOM P®. KomnaHua 06s3yeTca obecneumnTb XxpaHeHWe INEKTPOHHOTO OKYMEHTA,
NnoANUCAHHOTO D/IEKTPOHHOM NOAMUCbIO B LEJOCTHOM W HEU3MEHHOM BMAE B COOTBETCTBUMM C AeNCTBYHOLUM
3aKOHOAATENIbCTBOM.

15.5. B cnyuasx, Korga B KayecTse NognuncaHTa (aBTopa) DNEeKTPOHHbIX LLOKYMEHTOB MOMKET BbICTyNaTb 04HO ANLO (NpeacTaBuTeNb
KomnaHuu nam CoTpyaHMK), 0AHON INEKTPOHHOW NOANNCHI0 MOTYT BbITb NOANMCAaHbI HECKONbKO CBA3AHHbIX MeXay coboi
JNEKTPOHHbIX [OKYMEHTOB (NaKeT 3/eKTPOHHbIX AOKYMeHTOB). pu MNoAnMCaHMM DNEKTPOHHOM NOAMMUCHIO MaKeTa
INEKTPOHHbIX LOKYMEHTOB KaXAblh M3 DNEKTPOHHbLIX AOKYMEHTOB, BXOAALMX B STOT MaKeT, CYMTAETCA MOAMMUCAHHBbIM
SNEeKTPOHHOM NOAMMUCBIO, KOTOPOW MOAMNWCAH NaKeT DNEKTPOHHbIX AOKYMeHTOB. O4HOM DNeKTPOHHON MOANUCHIO He
MOryT 6bITb NOAMMCaHbI DNIEKTPOHHbIE AOKYMEHTbI, Npeanofaratoume noanuce 6osee ogHOro Anua, 3a MUCKAOYEHUEM
C/ly4aeB, KOrAa KOMMIEKT D/IEKTPOHHbIX AOKYMEHTOB MOAMMUCbLIBAETCA OAHMM npeacTaButesiem KomnaHum v ogHUM
CoTpyAaHUKOM.

15.6. [lJOKyMeHTOM, MOATBEPKAAOLMM NPUHALNEKHOCTb KAtOYA MPOBEPKU DIEKTPOHHOW MOAMUCU TOMY WM WUHOMY NinLLy,
ABNAETCA CepTUOMKAT KoYa NPOBEPKU INEKTPOHHOM nognucu. CepTUdMKAT KatoYa MPOBEPKU DNEKTPOHHOM nognucu
BbIJAAETCA YAOCTOBEPAIOWMM LLEHTPOM B BUAE DNEKTPOHHOIO AOKYMEHTa M, Npu HeobXxoAMMOCTH, B BUAE AOKYMEHTA Ha
b6ymaykHOM HocuTene.

15.7. CoTpyZHVK BMpaBe CamMOCTOATENIbHO BbIOpPaTb TUM [AOKYmMeHToobopoTa, KoTopblt KomnaHuua u CoTpyaHuk 6yayTt
MCMO/Ib30BaTb B PaMKax TPYAOBbIX OTHOLWEHWI CTOPOH. KomnaHua ob6s3yeTca obecneyntb BOSMOXKHOCTb JOOPOBO/IBHOMO
OTKa3a OT NPUMEHEHMA 3NEKTPOHHOIO AIOKYMeHTO0bopOoTa No 3asasseHnto CoTpyaHuKa.

15.8. [lnA npucoeanHeHUs K 31eKTPOHHOMY AOKYyMeHTo060poTy COTpyAHUKY HEOHXO4MMO yKasaTb HoMep TesedOoHa, KOTOpPbIN
byAeT MCNob30BaTbCA B KAYeCcTBe BTOPOro GpakTopa NoATBEPKAEHUA NoANUCAHNA AOKYMeHTa COTPYAHMKOM, NPesocTaBuTb
3asB/IEHME Ha BbINYCK cepTUdUKATa INEKTPOHHOM NOANUCK U 3anNpoCUTb BbIMYCK cepTUdMKaTa DNEKTPOHHON noanucu y
YAOCTOBEPSAIOLLErO LLEHTPA, onpeaeneHHoro KomnaHuei, B COOTBETCTBUM C perl1aMeHTaMM U NpaBuaamu, yTBepKaeHHbIMU
COOTBETCTBYIOLMM YAOCTOBEPAIOWMM LEHTPOM. HanmmeHoBaHME yO0CTOBEPAIOWErO LEHTPa, a TaKXKe JAelctsyloline
pernameHTbl, NPaBMaa NMOJIYYEHUA M UCMOJb30BaHUA CEPTUPUKATOB INEKTPOHHOM MOALMUCU NOAJENKAT PasMELLEHMIO HA
Buku-ctpaHuue.

15.9. KomnaHuA BnpaBe MO CBOEMY YCMOTPEHUIO U3MEHUTb Cnocob nognucaHua OTAE/bHOrO AOKYMEHTA C 3/IEKTPOHHOMO Ha
6YMarKHbIN BUA, B CBA3SN C TEXHUYECKMMM CNOMKHOCTAMM MOAMNUCAHMA LOKYMEHTA B 3/1EKTPOHHOM BUAE, NPU YCNOBUK
He3ameanuTenbHoro ysegomnenmna CoTpygHuKa ¢ nomouwpto KopnopaTMBHOM 31EKTPOHHOM MOYTbl, MPU 3TOM B Lenax
cobntofeHuns TpebosaHuit TpyaoBoro 3akoHogatenbctsa PO CoTpyaHUK He BNpaBe OTKasaTbCA OT NOANUCaHUSA ByMaKHOro
OOKYMEHTA TO/IbKO MO NPUYMHE TOTO, YTo MmexKay KomnaHuein n CoTpyAHUKOM NPUMEHATCA SNEKTPOHHbIN OKYMEHTOO60POT.

15.10. B cnyyae 3atpeboBaHua COTpygHUMKaMW KOMUIM [AOKYMEHTOB, HENOCPeACTBEHHO CBA3aHHbIX € paboTtoi, KomnaHusA
npeaocTaBAAET KOMUU COOTBETCTBYIOLLMX AOKYMEHTOB Ha BYMaXKHbIX HOCUTENAX B BUAE 3aBEPEHHbIX KOMUA C OTMETKOMN O
NoAMMCaHMM OpPUTMHANA AOKYMEHTa D/EeKTPOHHOW MNoAnMCbio (KOMuMAa [0/KHA CoAep)KaTb Haanucu «Konus BepHa»,
«JJOKYMEHT noanucaH 3/MEKTPOHHOM MOANUCHIO» UM MOANUCU  NIML, YNOJHOMOYEHHbIX 33aBEPATb KOMUU  KagpOBbIX
[OKYMEHTOB).



